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1. O0mue noJ10xkKeHUA
1.1. [Tonoxxerre 00 IMEKTPOHHOM JOKYMEHTOO00pOTE pa3paboTaHO B COOTBETCTBUU C TPEOOBAHMSIMH
@enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepauuny,
®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-D3 «O6 nnpopmanuu, HHPOPMAIMOHHBIX TEXHOJIOTUSIX
u 3ammre uHpopmanumy, DemepanbHoro 3akoHa oT 27.06.2007 Ne 152-®3 «O mnepcoHATBHBIX
JAHHBIX).
1.2. Tlonoxxenue 006 37IEKTPOHHOM JTOKyMeHTooOopoTe (nanee- [lonokeHue) ycTaHaBIMBAET €AMHbBIC
TpeOOBaHMS K OpraHu3aluy paboThl ¢ JOKYMEHTaMH, MOJYyYaeMbIMH M OTIIPABISIEMBIMU C TIOMOIIBIO
3JEKTPOHHOM MMOYTHI.
1.3. Jlns ueneit Hacrosimero [lonoxeHust ycTaHaBIMBaIOTCA CIIEIYIOIINE TEPMUHBI U OIIPE/ICICHUS:
OnexrponHas noura (3I1) — cucTema, MO3BONSIONIAS TOJIH30BATENSIM OTIIPABIISTH COOOLICHUS Yepe3 MOJIEM
WM CETEBOE COEAMHEHUE C OJTHOTO KOMITbIOTEpA Ha JPYTOM.
JlokymeHTHpOoBaHHass MHQoOpMalMs (IOKYMEHT) — 3aUKCHpPOBAHHAs Ha MaTepUalIbHOM HOCHUTEJE
nH(popMalus ¢ PeKBU3UTAMU, MO3BOJISIONIUMU €€ UACHTU(PUIIUPOBATD.
OneKkTpoHHBIN nokymMeHTooO0opoT (B/0) — opraHu3alliOHHO W TNPOTPAMMHO — TEXHUYECKHU
ynopsiioueHHass HHGOpPMaIMOHHAs CUCTeMa, oOecTieunBaromias mporecc oomeHa, coopa, o0paboTKu,
HAKOIUICHUSI U XpaHEeHHs] HHPOPMAIH ITOCPEICTBOM IEKTPOHHBIX TOKYMEHTOB.
OnexTpoHHBIH JA0KyMeHT (DJ]) — MOKYMEHT, CO3AaHHBIN MPHU MOMOIIM 3JEKTPOHHBIX aNMapaTHO —
TEXHUYECKUX U MPOrpaMMHBIX CPEICTB, (QUKCUpyemMbli B 1uppoBoM Kojae B  ¢opme
UICHTU(DUIIMPYEMOTO TI0 COJEpP)KAaTeIbHOW YacTH HWMEHOBAHHOTO (paiiyia, JOCTYmHBIA ISt
nocieayromeil o0paboTKH, WMCIOJIb30BaHUS, BOCIPOU3BENCHUS (OTOOpaKEHUS) W BU3YaIbHOTO
BOCIIPUSTHS, a TaKkKe Ui Mepefayd M TMOJY4eHHs] MO TeJIeKOMMYHUKAIIMOHHBIM KaHaliaM CBS3H.
[TakeT >neKTPOHHBIX TOKYMEHTOB (TMaKeT) — oauH wim 6osiee D1,
OnextponHoe cooOmierne (JC) — ITOTUYECKH IeTIOCTHAs COBOKYMHOCTh JTaHHBIX, UMEIOIIUX CMBICI
JUIA YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, 3aKOJIMPOBAHHASA CHOCOOOM, IMO3BOJISIOIIUM
obecrieunth ee  00pabOTKy  CpeACTBAaMU  BBIYMCIUTENBHOM  TEXHHKH, Iepegadyy 1o
TEJICKOMMYHUKALIMOHHBIM ~ KaHallaM CBSI3M W XpaHEHHWE Ha MANIMHOYMTAEMbIX HOCHUTENAX
nH(OPMALMOHHBIM KaHalaM CBSI3U U XpPaHEHHE Ha MAIIMHOYUTAEMBIX HOCUTENIIX HH(POPMAIUH.
YyactHuk — pabotHuku u aamuHHcTpanusi MBOY «Kamenckas COIll», ywacTByromue B
AJIEKTPOHHOM JJOKYMEHTO000pOTE.
OTnpaBuTens 3JIEKTPOHHOTO AOKyMeHTa (oTnpaButensb) — pabotHuk MBOY «Kamenckas COUI» mnu
agmunuctpaus MbBOY «COLI Ne 1», koTopoe HanpaiieT 3J€KTPOHHBIA JOKYMEHT.
[TomyuaTenb 571EKTPOHHOTO JOKyMeHTa (moiiydaTtensb) - pabotHuk MBOVY «Kamenckas COUI» umu
anmuauctpanyst MbOY «Kamenckas COIL », koTopoMy OTIIpaBIIEH IEKTPOHHBIN TOKYMEHT.
JlocTaBKa 3JIEKTPOHHOTO JJOKYMEHTA (J1I0CTaBKa) — (PU3NYECKU MPOIecC MepeMELIeHNs SIEKTPOHHOTIO
JOKYMEHTA OT OTIIPABUTEIS K IOIY4aTENIO.
1.4. B nacrosimeMm [lonoxkenun B KadecTBe O]l paccMaTpUBAarOTCS 3JEKTPOHHBIE CIY)KEOHO —
MH(pOPMAIMOHHbIE TOKYMEHTHI.
1.5. TlonoxxeHue pacmpocCTpaHseTcss Ha OpraHu3alMio paboThl ¢ JIOKYMEHTaMH, NEepeaaBaeMbIMU U
MIOJIyYaEMBIMHM C IIOMOIIBIO DJIEKTPOHHOM MOYTHI, BKJIIOYAs MX MOATOTOBKY, PErHMCTpPAalUIO, Y4YET,
OTIPABKY U MOJIY4YEHHUE.

1.6. TpeGoBanusi, ycraHaBiauBaemble [lonoxennem, o0s3aTenbHbl 11 Beex padoTHKoB MBOY
«Kamenckas COLI».



1.7. OTBETCTBEHHOCTH 33 OPraHU3AINIO U COCTOSIHAE JOKYMEHTAIIMOHHOTO 00ecreueH sl TOCPEICTBOM
aneKkTpoHHOU 04Tkl B MBOY Bo3iaraercs Ha OTBETCTBEHHBIE JIUIA U PAOOTHUKOB!
noJiIep>kKKa B pab0TOCIIOCOOHOM COCTOSTHIUHM TEXHUYECKOTO M MIPOTPAaMMHOTO 00ecrieueHHs,
OTBEYAIOIIETO 32 (PYHKIIMOHUPOBAHHE HIICKTPOHHOM MOYTHI;
IIPUEM, KOHTPOJIb YATAEMOCTHU U JIOCTOBEPHOCTH, pacieyaTKa €Ciii HET APYTUX BO3MOXKHOCTEN
03HAKOMJIEHUS C 3JIEKTPOHHBIM BapUAaHTOM TEKCTa), YUET U pacHpeesIeHUs OCTYMAOMINX
JIOKYMEHTOB;
MIOATOTOBKA U OTIIpaBKa MH(OPMaLIMU B a/IpeC OPraHU3allu, IPUCIABIIEN JOKYMEHT, O 1aTe IPUEMKHU
JOKYMEHTA U J1aTe JAOBEJECHMS 10 IOJKHOCTHOTO JIMIa (IIepeiauu B JIEIOIPOU3BOJICTBO);
nepeaya JOKyMEHTOB Ha paCCMOTPEHHE PYKOBOUTENIO (B AETONPOU3BOICTBO);
yueT u peructpanus ornpanisiemMbix u3 MbOVY «Kamenckas COILl» nokyMeHTOB, mpoBepka
MPaBMIIBHOCTH UX O(OPMIIEHUS M OPraHu3alus UX OTIPaBKU;
KOHTPOJIb MOJTy4eHUsl HH(OPMAaLUK aJpecaToM, OpraHu3alys B ciayyae HE0OX0AUMOCTH, TOBTOPHO
OTMPaBKU JOKYMEHTA;
OTIEpaTUBHOE PEIIEHNE BOIPOCOB MO pabOTE 3JEKTPOHHOM MOYTHI.

2. YcaoBus I0NMyCKa Y4YacTHHKA K ocyuiecTBiaeHno /10
2.1. Y4acTHHK JOMYCKAETCs K OCYIIECTBICHUIO TOKYMEHTO00O0POTA MOCIIE BHIIOJTHEHHUS BCEH
COBOKYITHOCTH CHEAYIOIINX JICUCTBUIA:
2.1.1. YcTaHOBKHM HEOOXOIMMBIX alnapaTHBIX CPEACTB, MPOrPAMMHOI0 M HHPOPMAIIHOHHOTO
o0ecreyeHusl.
2.1.2. Opranuzanus sSinyKa JeKTPOHHON MOYTHI MTOTy4YaTesl.
2.1.3. CornacoBaHusi M&XAy YYaCTHUKAMH NEPEYHSI JOKYMEHTOB, IIEPEAaBAEMBIX 10
TEJICKOMMYHUKAIMOHHBIM KaHajIaM CBSI3U B DJIEKTPOHHOM BUJIE.

3.0OpraHu3anus 3J1eKTPOHHOT0 JOKYMEHT0000poTa

3.1. Ilopsinok opraHu3ayy 3NEKTPOHHOI0 JOKYMEHTO000pOTa:
3.1.1. DNEeKTPOHHBIN JOKYMEHTOOOOPOT BKJIIOUYAET B CEO:
(bopMupoBaHHE AIEKTPOHHOTO TOKYMEHTA; OTIIPABKY M IOCTABKY 3JIEKTPOHHOTO JOKYMEHTA;
IIPOBEPKY 2JIEKTPOHHOI'O JOKYMEHTA;
MOATBEPKICHUE TIOJyYEHUsI DJICKTPOHHOTO TOKYMEHTA;
YUET JIEKTPOHHBIX JOKYMEHTOB;
XpaHEHUs HIEKTPOHHBIX JOKYMEHTOB (BEJICHUE apXUBOB 3JIEKTPOHHBIX TOKYMEHTOB).
3.1.2. ®opmupoBaHHUE IEKTPOHHOTO TOKYMEHTA OCYILECTBISAETCS B CICIYIOLIEM
HOPSIIIKE:
- (popMHpOBaHHE NEKTPOHHOIO JOKYMEHTa B BUJIE IMEHOBAHHOTO (haiina;
- mojnucaHue copMHUpPOBAHHOTO 3JIEKTPOHHOTO JOKYMEHTA B BUI€ UMEHHOTO (aiina.
3.1.3. CdopMHUpOBaHHBIM 3JEKTPOHHBIM JOKYMEHT HMMEET IOPUJIUYECKYI0 CHIIy M BJeYeT
IIPENYCMOTPEHHBIE JI AAHHOTO JOKYMEHTa IIPaBOBBIE IOCIEACTBHS B Clydae €ro HaJUIeKallero
oQopmMIIeHHs B COOTBETCTBHHM ¢ HacTosiuM Ilonosxenuem.
3.1.4. C uenplo yMeHbIICHHS OOBEMOB IepeAaBaeMoil HHQOpMAIMK TNpH TPAHCIIOPTUPOBKE
AJIEKTPOHHBIX TOKYMEHTOB MOTYT UCIOJIb30BaThCs CIIELUANbHBIE AITOPUTMBI CXKATUsI HHPOPMALIUH.
3.1.5. Bce ropunuueckue aeicTBusa, odopmisieMble IMOCPEACTBOM AIIEKTPOHHBIX JIOKYMEHTOB B
COOTBETCTBUU ¢ HacTosmuM [lonoskeHueM, IpU3HAIOTCS COBEPIICHHBIMU B MUCbMEHHOHN (popme U He

MOT'YT OBITh OCITIOPCHBI TOJIBKO HAa TOM OCHOBAaHHUH, YTO OHHU COBCPIICHHBI B 3JICKTPOHHOM BUJIC.



3.1.6. Tlocne moyrydeHHs SJIEKTPOHHOTO JOKYMEHTa IOoJydaTeidb O0s3aH HamnpaBHThb OTIPABUTEIIO
TaKOI'0 JOKYMEHTA MOATBEPHKACHHUE O MOJTYUYEHUH IEKTPOHHOIO JOKYMEHTA.
4. Opranusanus padoThl ¢ NOCTyNaOIIeH KOPpeCcIOHIeHIIHeH

4.1. Cioco0bl TOCTaBKH KOPPECTIOHICHITHH:
4.1.1. locTtaBka KOppeCMOHACHIINU OCYILIECTBIISIETCS IO 3JIEKTPOHHOM MoYTe.

4.2. Ilpuem u 06paboTKa KOPPECTIOHACHIINH:
4.2.1. KoppecnonaeHIus, TMOCTyNaromas I0 3JICKTPOHHOM mouTte OT paborHukoB B MBOY
«Kamenckas COLI», npoxoauT yepe3 aHTUBUPYCHYIO POBEPKY, pacreyaTeiBaeTcs (€ciu HET IPYrux
BO3MO’KHOCTEH 03HAKOMJICHHS C 3JICKTPOHHBIM BapUAaHTOM TEKCTa), IPOXOIUT MEPBUUYHYIO 00pabOTKY,
pacnpeziesieHue, perucTpanuio.
4.2.2. B mpouecce nepBoHadabHON 00paOOTKM MOCTyMaromied KOPPECIOHACHIIMM BCE JOKYMEHTBI
MIPOBEPSIOTCS HA HAJIMYKME BUPYCOB, IPOBEPSIETCS UX YUTAEMOCTD U MOJIHOTA.
4.2.3. DnexTpoHHOE COOOIIEHHE CYUTAETCSl IOCTYNUBLIMM TIOCIE€ MPOBEPKH MOJIMHHOCTU U
BO3MOYHOCTH €r0 BOCIIPOU3BEICHUS.
4.2.4. IlpyueM KOppeCOHIEHIIUH (YTEHUE MTOYThI) OCYIIECTBISAETCS YUaCTHUKAMU HE pexe MTH pa3 B
JIeHb.
4.2.5. O6paboTKa KOPPECIOHAEHIIUN TTPOU3BOAUTCS B JCHB €€ MOCTYIUICHUS WJIM B TEPBBIN paboumid
JIeHb MPU MOCTYIJICHUH B HEpaOoUyue THU.
4.2.3. Peructpaius JOKyMEHTOB U Tlepeadya ux B AEJIONPOU3BOJICTBO:
4.3.1. Bce noctynuBIne JOKYMEHTBI PETUCTPUPYIOTCS U 00pabaThIBatOTCS.
4.3.2. Peructparust TOKyMEHTOB MTPOU3BOIUTCS B JICHb UX TOCTYIUICHHS WJIM B TIEPBBIA paboynii 1€Hb
MIpH MOCTYIUICHUH B Hepabouue THU.
4.3.3. [locne perucrpanyu MoJy4eHHbIE TOKYMEHTHI IEPEIAIOTCS B IETOTTPOU3BOICTBO.
4.4. TloaTBepKACHUE O MOJIYYEHUHU SIIEKTPOHHOTO JOKYMEHTA:
4.4.1. IIpu nosyuyeHUU >JIEKTPOHHOTO JOKYMEHTa IOJIyYaTesb [0 3alpocy HAMpaBisieT OTHPaBUTEIIO
TaKOro JOKYMEHTa TMOATBEPKICHHE O TMOJIYYeHHH DJIEKTPOHHOro JokyMmeHTa. [loarBepkneHue
Hampa,JigeTcs B (hOpMe AIEKTPOHHOTO COOOIIECHUSI.

5. OpraHusanusi OTHPaBKH JOKYMEHTOB
5.1. [loaroroBka TOKyMEHTOB K OTIPABKE.

5.1.1. K nokymeHTaMm, OTIIPaBJIIEMbIM IO AJIEKTPOHHOM TOYTE, MPEIBSIBISIOTCS CIICAYIOIINE
TpeOOBaHUS:

JOKYMEHTBI TOTOBSITCS C TIOMOIIbIO TEKCTOBOTO peaakropa Word wiu tabmmunoro penakropa Exel ¢
ucnosib3oBanueM mpudros Arial, Times New Roman u Moryr conepxats rpaduueckue n3o0paxeHus
B (opmare PDF, JPEG.

5.1.2. Ilpu oTnipaBKke JOKYMEHTOB MPEABAPUTEIHHO MPOU3BOAUTCS MPOBEPKA UX JOCTOBEPHOCTH.

5.2. OtmpaBka JOKYMEHTOB IO 3JIE€KTPOHHOM MoYTe.

5.2.1. JlokyMeHTBI, MOAJeXallue OTMpaBKe IO DIEKTPOHHOM mouTe, oOpabaThIBalOTCS U
OTIMPABJISIOTCS B JIEHb UX MOCTYIUICHHS MO0, KaK MCKIIOYCHHE, HE MO3JHee CIEAYIoNero padbodero
TTHSL.

5.2.2. JlochUiKa WM 3aMEHa paHee Pa30CIaHHOTO JOKYMEHTa OCYIIECTBISETCS MO yKa3aHUIO JIMIIA,
MOAMKCABIIETO TOKYMEHT.

5.2.3. B o1HOM 2IIEKTPOHHOM COOOIIEHUH, KaK MPaBUIIO, TIEPEChIAeTCs OJUH JIOKyMEHT. B cmydae,
€ClIi HEeOOXOJIMMO TMepeciiaTh HECKOJBKO TOKYMEHTOB, OHU TOJUIeKAT 00sS3aTeIbHOW YIaKOBKE B

apxuBax RAR wmu ZIP. JTokyment, oobemom 6omnee 100 kbaiit, apxuBupyercs.



5.2.4. Tlepen oTmpaBKO#M JOKyMEHTA IO JIEKTPOHHOM MoYTe HEOOXOIMMO MPOBEPUTH €ro Ha HAIWYHE
BHPYCOB.

5.3. C moMOIIbIO 3JEKTPOHHOM MOYTHI OCYIIECTBIISICTCS OTIepaTUBHAS TIepeada HHPOPMAIIUU B BUJIC:
MIPUKA30B U PACTIOPSHKEHHIA;

YKa3aHUI U TIUCEM;

ANIEKTPOHHBIX COOOIICHUIA;

JOKJIaAHBIX 1 CJIy)Ke6HI)IX 3aIIuCOK.
6. XpaHeHne JIEKTPOHHBIX TOKYMEHTOB

6.1. Bce 37eKTpOHHBIE JOKYMEHTHI JIOJDKHBI XPaHUTHCS B TOM ke (hopmaTe, B KOTOPOM OHHM OBLTH
c(OpMHUPOBAHBI, OTIIPABICHBI M MOTYYCHBI.

6.2. Cpox XpaHEeHHUsI DJIEKTPOHHBIX JOKYMEHTOB JIOJDKEH ObITh MEHEE TISITH JIET.

6.3. XpaHeHue AIEKTPOHHBIX JOKYMEHTOB JOJKHO CONPOBOXAATHCS XPAaHEHUEM COOTBETCTBYIOLIETO
MIPOrpaMMHOTO OOEeCHEeYeHHUs, MO3BOJISIIOIIETO0 HMETh BO3MOXKHOCTh pPabOThI C 3JIEKTPOHHBIMU
KypHaJIaMH U JIOKyMEHTaMHU.

6.4. O053aHHOCTH XPAaHEHHSI DJIEKTPOHHBIX JOKYMEHTOB BO3JararoTcsi Ha Y4acTHuKoOB DJ10.

6.5. Jlig BBIMOJHEHUS TEKYHMIMX pabOT MO BEISHUIO 3JEKTPOHHBIX apXuWBOB YuacTHuku OO0
Ha3HAYaloT OTBETCTBEHHOE JIUIIO.

6.6. DJEKTpOHHBIE  apXWBBI  MOJUIEKAT  3al[MT€ OT  HECAHKIIMOHUPOBAHHOTO  JIOCTYIA,
HETpeHaMEPEHHOTO YHUUTOXCHUS M (MM ) UCKaKCHUS.

7. Ob6ecneyeHue HH(POPMAIHOHHOI 0€30NIACHOCTH 3JIEKTPOHHBIX IOKYMEHTOB

7.1. CobGmronenne TpeOoBaHMN WH(POPMAIMOHHOW OE30MACHOCTH TMPH OPraHU3AMMH SJIECKTPOHHOTO
JTOKYMEHTO000POTa 00ECIIeUYnBACT:

KOH(PHUACHITMATHHOCTh HH(POPMALIUH (TTOJTYIUTh AOCTYN K HHPOPMAIIMA MOXKET TOJIBKO OIpeaeSICHHBIN
KPYT JIHLL);

LIEJOCTHOCTh TepenaBaeMoil  uHbopManuu (rapaHTHpOBaHUE, 4YTO JaHHbIE TNiepenaroTcs 0e3
HCKaXEHUH M UCKITI0OYAETCSI BO3MOXKHOCTD MOJIMEHBI HH(pOpMAILIUN);

ayreHTHUKaIUIO (KOoraa nepeaaBaeMyo HHGOPMAIMI0 MOKET MOJIYYUTh TOJIBKO TO JIMIIO, KOMY OHO
MpeHa3HaYeHa, a OTIPABUTENIEM SIBJIIETCS UMEHHOTO TOT, OT Yber0 MIMEHU OHA OTIPABIICHA).

7.2. TpeOoBanusi 1o HHPOPMALMOHHOW OE30MACHOCTH MpPH OpPraHU3alUH  AJIEKTPOHHOIO
JOKYMEHTOO0O0pOTa peanu3yloTcs MOCPEACTBOM MPUMEHEHUS MPOrPAMMHO- TEXHHUYECKUX CPENICTB U
OpraHU3aI[HOHHBIX MEP.

7.2.1. K mporpaMMHO - TEXHUYECKUM CPEJCTBAM OTHOCSTCS:

MpPOrpaMMHBIE  CPEICTBA, CHEIHAIbHO pa3padOTaHHbIE S OCYIIECTBICHHUS  SJIEKTPOHHOTO
JOKYMEHTO000pOTa;

cucTemMa maposied U UJISHTU(PUKATOPOB s OTPAaHUYEHHUs JIOCTyMa TOJb30BaTelNe
aIMMHHUCTPATOPOB K TEXHUYECKUM U MPOTPAaMMHBIM  CPEACTBAM CHCTEMBI  DIEKTPOHHOTO
JOKYMEHTO000pOTa;

MPOrPaMMHO — almapaTHbIe CPEJICTBA 3alTUTH OT HECAHKIITMOHUPOBAHHOTO JOCTYIA;

CpeICTBa 3aIIUTHI OT IPOTPAMMHBIX BUPYCOB.

7.2.2. K opranM3aliuOHHBIM M€paM OTHOCSTCA:

pa3MelleHne TEXHUIECKUX CPEJICTB B MOMELICHUSIX C KOHTPOJIUPYEMBIM JIOCTYIIOM;
aJIMMHHUCTPATUBHBIEC OTPAHUYEHUS JIOCTYTA K 3TUM CPEJICTBAM;

3aJJaHHe PEXKUMa UCTIOIb30BAaHUS MOJIb30BATENSIMU U aIMUHUCTPATOPAMU Mapojiei u
UACHTU(DHUKATOPOB;



JIOTMYCK K OCYIIECTBJICHUIO JJOKYMEHTO000POTa TOJIBKO OMPEICICHHBIX JIUII;
oJiIep KaHue MPOrPaMMHBIX CPEJCTB B HCIIPABHOM COCTOSIHUU;
obyuenue paboraukoB MBOY «Kamenckas COILLI »;

3alIUTa TEXHUYECKUX CPEACTB OT MOBPEXKIAIOIINX BHEIIHUX BO3ICUCTBUH (MT0OXkKap, BO3IEHCTBHE BOJIBI
U T.IL.)

8. PeriiameHT padoThbl OpraHM3alMOHHBIX (DOPM yNIpaBJIeHHUs NeJarorn4yeckKuM MnpoueccoM B
AUCTAHIMOHHOM peXuMe
8.1. ®yHKUMHU, 3a/7a4M, IIpaBa U OTBETCTBEHHOCTb NEAArOrMYECKUX PaOOTHHUKOB 3a MPUHUMAaeMble
pelIeHHs TOJHOCThIO HICHTHYHBI ¢ o(diaiiH (opmaroM CIeAyIONMX OpraHu3aloHHas Qopma
yhpaBiieHus nejarorndeckum npoueccom (nainee ODVYIIII):
[Temarornueckuii coBet
AJIMUHUCTPATUBHBIN COBET
OrnepaTUBHOE COBEIIaHUE
3acenanue [1LIIMO
3aceaHue CTUMYIHPYIOIIEH KOMUCCUU
3acenaHue MCUX0JIOTO-TIEIarOrHYeCKOro KOHCHINyMa
CoBet npoUIaKTUKH U T.I1.
N3menenus kacarores Tosbko popmara npoBeaenus ODVYIIIT u popmata rosiocoBanusl.
8.2. O®VIIIl npoxonuT Ha KOMMYHHUKalMOHHOM  tuargopme ZOOM.  Opranuzarop
BUJICOKOH(EpEHIIUU — Mpe/iceAaTelb MeJarorn4eckoro CoBeTa WM €ro TEeXHUYECKUN HCIOJIHUTEINb
coo01maT nHGOpPMaIMIO O JaTe U BPEMEHU IMPOBEACHUS U CCBUIKY Ha BXOJ B BEOMHApHYIO KOMHATY
I10 3JIEKTPOHHOM MOYTE HE MO3JHEE YeM 3a 4 yaca /10 Hayala MepONpHUITHS.
8.3. K mnenocpenctBeHHOMy ydacTuio B omHmaiiH padore ODVYIIIT nomyckaroTcsi paOOTHUKH,
3aperucTpUPOBAHHBIE B CUCTEME TOJIBKO MOJT COOCTBEHHBIMU MOJIHBIMH UMEHAMHU.
8.4. Yuactauku ODVIIII paboTaroT ¢ BKIIFOUEHHBIM BUICO-PEKIMOM, HO C BBIKITFOUSHHBIM MHUKPO(OHOM.
B ciiydae HeoOXOJUMOCTH BBICKa3aTh CBO€ MHEHHME WJIM BKIIFOUUTHCS B TUCKYCCHUIO HCIIOJIb3YeTCs
GyHKIMS MOAHITON PYKH, MUKPOGOH BKIIIOYAETCS MOCIE TOTO, KakK MpeicenaTelb Melaroruueckoro
COBETa JIaeT CJOBO CHHKEpy. Takoi MopsIoK HeoOXOIUM ISl JIMKBUAALWU OCTOPOHHETO 3BYKOBOI'O
(oHa U JUIIHUX 3BYKOB BO BpeMsl MPOBEACHUS BUICOKOH(PEPEHIIUH.
8.5. Pemenust mpuHUMAIOTCSI OTKPBITHIM TOJIOCOBAaHHEM ITyTeM OTBETa B UaTe BeOMHAPHONW KOMHATHI
KOMMYHHKAIIMOHHOH mnaTdopmel ZOOM.
8.6. [Iporoxon ODVIIIIT oopmiisieTcss B 3IEKTPOHHOM JIOKYMEHTE, 3aTE€M BBICHUIAETCS] Y4aCTHUKAM
IO 3JIEKTPOHHOM Moute, ykazanHoi B CornamieHun o0 3reKTpoHHOM B3auMoaerictBuu (Ilpunoxenue
1).

9. PersiameHT 00paGoTKH 00paLeHUIl IPakIaH ¥ IOPUANYECKHX JIHILL
9.1. OdunuanbHbIA CalT U HIEKTPOHHAS 110YTA SIBISETCS JOMOJHUTEIBHBIM CPEICTBOM IS
oOecrieyeHns BO3MOXKHOCTH oOpallieHHii rpaxkia u opuandeckux jaun B MbBOVY «Kamenckas COLL».
dopma 3IIeKTPOHHOTO OOpallleHus He IPpeJHa3HAYeHa IS M0Aa4M 3asiBJICHHs Ha Pe0CTaBlIeHHUE
rOCyIapCTBEHHBIX YCIIYT.
3asiBJIEHUsI HA IIPEIOCTABIIEHUE FTOCYAAPCTBEHHBIX yCIyr nojatTces B PockoMHanzop:

- B DJIEKTPOHHOM BHJE - yepe3 «EnuHBIA mopTan rocyiapcTBEHHBIX W MYHHMIMIIAIBHBIX
yCIyr»

(www.gosuslugi.ru),

- B GYMa)KHOM BU/JIC - 3aABUTCIICM JIMYHO HUJIM MMOCPCACTBOM IIOYTOBOM CBSI3U.



9.2. PaboTa c oOpamieHusaMHy rpaxaaH, 00beIMHEHUN TPaXKAaH U IOPUIUYECKUX JIUI] OCYIECTBIISAETCS
B cooTtBeTcTBUM ¢ DenepanbHblii 3akoH Poccuiickoit ®enepaunn ot 2 mag 2006 r. N 59-03 "O
MOPSIIKE paccMOTpeHUs oOpaieHuii rpaxaan Poccuiickoii denepamum.

9.3. B obpamieHun rpaxaaHuH B 00s3aTeIbHOM TOPS/IKE YKa3bIBa€T CBOU (DaMMIINIO, UM, OTYECTBO
(mocneaHee — MpM HAJIMYMK) U aZpeC AIIEKTPOHHOH mouThl. [ pakjaHUH BIpaBe MPHUIOKHUTH K TAKOMY
oOpanieHno Heo0X0IMMbIE JTJOKYMEHTHI M MaTepUaITbl B JJIEKTPOHHOH (opme.

9.4. ObGpamenue, coxepkalinue HEHEH3YPHBIE JIMOO OCKOPOHMTEIbHBIC BBIPAXKECHUS, YIPO3bl KH3HHU,
3I0POBBIO U HMMYIIECTBY JOJDKHOCTHOTO JIMIA, a TAaKKE WICHOB €ro CeMbH OyIeT OCTaBIeHO 0e3
OTBETA [0 CYILECTBY IMOCTaBJICHHBIX B HEM BOIIPOCOB (yacTh 3 ctathu 11 PenepanbHoro 3akona Ne 59-
@3).

Ecmm Texkct oOpamieHus HE TO3BOJSET OINPEACIHTh €ro CyTh TpaXKJAaHWHY B TeueHHe 7 JHEeH
HaIpaBJIIeTCS COOTBETCTBYIOIIee yBeaomieHue (dacth 4.1 cratbu 10 ®@enepanbHoro 3akona Ne 59-
@3).

9.5. OTBer Ha obOpalieHue, NOCTYNUBILEE B IEKTPOHHOM BHJIE, Oy/I€T HAlpaBlieH MO0 yKa3aHHOMY B
oOpamieHnn IEKTPOHHOMY aJIpecy B 2JIEKTPOHHOM BHie (dacTh 4 crathu 10 denepanbHoro 3akoHa No
59-@3).

9.6. Cpok peructpamnuu oOpaiieHus — 3 JHsI, CPOK paccMOTpeHus oOpamienus — 30 quei. B ciydasix,
KOrJla Uil paccMOTpeHus oOpallleHus TpaxaaHuHa TpedyeTcss OoJipllle BpEeMEHH, TO CPOK
paccCMOTpEeHHUsT MOXKET OBITh TPOJyIeH, HO He Oosnee yeM Ha 30 nmHel (monokeHust demepabHOTO
3akoHa Ne 59-D3).

9.7. Cpok peructpaiuu 3amnpoca — 3 aHs, CpOK paccMoTpeHus 3anpoca — 30 naHeil. B cioydasx, korga
IUI pAaCCMOTPEHUS 3ampoca O AeATeNbHOCTU FOCYAapCTBEHHOIO opraHa TpeOyeTcst 00Jibllle BpEMEHH,
TO CPOK pPacCMOTPEHHUsS MOKET OBITh TPOJUICH, HO He Oonee veM Ha 15 nmHel (MMONOXKEHUs
denepanpHoro 3aK0HA Ne 8-D3).

9.8. udopmarus 0 NepCcoOHAIbHBIX JAHHBIX I'PaKJaH, HAPABUBIIUX 3alpOC B IEKTPOHHOM BHJIE,
XpaHUTCs U oOpabaTbiBaeTcd ¢ coOMOJeHHMEM TpeOOBaHUN POCCUHMCKOTO 3aKOHOAATENILCTBA O

MNCPCOHAJIBHBIX JTaHHbIX.
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Coryamenue MeK1y YYaCTHHKAMH 3J1eKTPOHHOI0 B3auMO/1elcTBUA
MyHnuuunansHoe OromkeTHoe oOueoOpa3oBaTenbHoe yupexkaeHue «KameHckas cpenHss

o0meoOpa3oBaTenbHas MIKOIa», UMEHyeMoe B JajibHeimeM «Pabotonarensy, B mune aupexkropa JLIL.

Uepnsix, aerictyroiero Ha ocHoBanuu Y craa MbOY «Kamenckast COILl», ¢ oHOM CTOPOHBI U

(MOMHKHOCTD, (haMITUS, UMs1, OTYECTBO, TOT POKICHHS)

(Tum, cepusi 1 HOMEp YIOCTOBEPSIOIIEr0 JOKYMEHTa , KEM M KOT/ia BbIJIaH)

(azmpec 3JIEKTPOHHO TOYTHI)

UMEHyeMbll B JanbHelieM «PabOTHUK», € JApyrol CTOPOHBI, COBMECTHO HMEHYEMBbIE
«CTOpOHBI», 3aKII0YMIN HacTosee CoramieHrne 0 HUKeCIe Ay oIeM:

1.Tlox 3MEeKTPOHHBIM JTOKYMEHTOM TOHHUMAaeTCsl cooOlieHre B opmaTe 3JIEKTPOHHOW MOYTHI,
coJiepkaliee HEMOCPEeJCTBEHHO B O3TOM COOOLIEHMM WM B KauyecTBE MPHIOXKEHUS K HEMY
ANIEKTPOHHBIA (CO3aHHBIA B pe3yabTaTe CKaHUpOBaHHs TIpaduueckuit ¢aitn nmmubo B pesynbrare
COXpaHeHus U (WIn) pacreyaTrbiBaHus JokymeHTa B (hoopmare PDF) oOpa3 opurunanbHOTO JOKyMeHTa,
coJiep Kallero MoAMUCh YIMOJHOMOYEHHOro npezacraButens CTopoHsl M nedate CTOPOHBI (€C/IH 3TO
TpeOyeTcs B COOTBETCTBHH C 3aKOHOAaTelbcTBOM Poccuiickoit deneparum).

2. CTOpOHBI OCYHICCTBIISIIOT OOMeH wuHdOpMaIeil B AJIEKTPOHHOW (opMe, B UYaCTHOCTH,
MIOCPECTBOM OOMEHA IEKTPOHHBIMHU JOKyMeHTaMu. CTOPOHBI MPU3HAIOT IEKTPOHHBIE TOKYMEHTHI,
MOJIUCAHHBIE IPOCTON 3JIEKTPOHHOW MOJINHUCHIO, PABHO3HAYHBIMHU JOKyMEHTaM Ha OyMasKHBIX
HOCHUTEJISAX, HOJMUCAHHBIM COOCTBEHHOPYYHOUW HOJMMCHIO B ciaydae, eciii CTOPOHBI OCYLIECTBISIOT
OOMEH CIenyIOIUMH 3JIEKTPOHHBIMHU JOKYMEHTaMU: IPUKA3bl, 3asBJICHUS, YBEJAOMIIEHUS, 10TOBOPSI,
aKTBbl, IPOTOKOJIBI, JOKAJIIbHBIE HOPMATHUBHBIE AKTHI.

3. CropoHsl IpeaycMOTPENH ClIeAyIOKe IpaBuia onpenesneHuss CTOPOHBI, MOANUCHIBAIOLICH
IEKTPOHHBIN JOKYMEHT, 110 €€ IPOCTON MIEKTPOHHOU MOIUCH:

3.1. DneKTpOHHBIH JIOKYMEHT CUUTAETCS IOANUCAHHBIM HPOCTOM 3JIEKTPOHHOH MOJIHUCHIO
PaboTHuKa, ecny OH HampaBlIeH C ajpeca 3JIEKTPOHHOM mouThl PaboTHHMKA Ha ajpec 3JIEKTPOHHOMN
moutkl PaboTomarens camenskaia@yandex.ru.

3.2. DNEeKTPOHHBIA JIOKYMEHT CUUTAETCS IOANUCAHHBIM HPOCTOM 3JIEKTPOHHOH MOJIHUCHIO
PaGotonarenss, ecam OH  HampaBleH C  ajpeca  OJIEKTpOHHOM  moutel  Pabortonarens

camenskaia@yandex.ru Ha ajgpec 3IeKTPOHHOM mouThl PaboTHHKA.

3.3. Kaxnas CtopoHa 00s3yeTcst 00ecnednTs AOCTYI JIUL, YIIOJTHOMOYEHHBIX Ha IMOJIMUCAHNE
3JIEKTPOHHBIX JOKYMEHTOB OT €€ MMEHH, K MPOCTOM 3JIEKTPOHHOM MOAMUCH (aJpecaM >JIeKTPOHHOMN
mouThl), ykazanHod B 1. 3.1 u 3.2 CornamieHus, UCKIIOYUTENBHO C MCIOJb30BaHUEM KOJOB H(WIJIH)
napouieit. [Ipu atom CTOpoHBI 0053y10TCS COOII01aTh KOH(PHICHIIMATBHOCTD YKa3aHHBIX KOJIOB H(MJIN)
IIapoJIEH.

3.4. DneKTpOHHBIN TOKYMEHT CUUTaeTcs AocTaBieHHbIM CTOpOHE, €Clli OH HalpaBJieH el Ha
azipec IEKTPOHHOM MoYThl, yKa3aHHbIi B 11.3.1 u 3.2 Cornamenus.


mailto:camenskaia@yandex.ru

3.5 DNeKTpOHHBIM TOKYMEHT CUMTAETCs IMOANUCAHHBIM SJIEKTPOHHON MOIMHMCHI0O C MOMEHTA,
koraa CTopoHa Haxasia KHONKY «OTtnpaButhy. Ilocie 3Toro nucbMo 0TO3BaTh HENb3S U I0pUANYECKas
B0J1s1 CTOPOHBI, HAalTpaBUBLIEH THCbMO, CYUTAETCS BBIPAXKEHHOM.

4. CropoHbl 0€e3yCIOBHO MOATBEPXKAAIOT, YTO OHHM MOHMMAIOT BCE PHUCKH, CBSA3aHHBIC C
oOMEHOM CKaHaMH JOKYMEHTOB B OJJIEKTPOHHOH (opMe MOCpPEACTBOM UX HAIMpaBICHHUS IIO
AJIEKTPOHHOW TmOYTe (B YAaCTHOCTH, HO HE OrPAaHUYMBAsCh, PUCKU IE€pexBaTa MWIA IOJJEIIKU
COOOLICHN, PUCKH XaKEPCKHX aTak, PUCKA HEJOOPOCOBECTHOTO HIJIM IPECTYIHOTO MOBEICHHS
(U3NYECKUX JIHII U T.I1.), OCO3HAIOT U IPUHUMAIOT YKa3aHHBIC PUCKU.

5. Ecnmn Ctopona yrpauuBaeT noBepue (B 4aCTHOCTH, HO HE OrpaHMUYMBAsCh, B CBSI3U C YTpaToi
nocryna k 110, ero xumieHueM, a Takke HECAaHKIMOHUPOBaHHBIM Hcnosnb3oBanueM 110, IIDII, cpencts
MOJTBEP)KICHUS, OOHAPYKEHHEM BO3MOXKHBIX yrpo3 06e30macHoCcTH HHPOPMAIIMOHHOM cucTeMbl CTOPOHBI)
k [IDI1 n/unu cpencrBaM MOATBEPKACHUS MM BO3SHUKHOBEHHS y COOTBETCTBYIOIIEH CTOPOHBI pa3yMHBIX
COMHEHHMH OTHOCHUTEIBHO BO3MOXHOH yTpatsl gosepust k IIDIl w/mimm cpenctBam MOATBEPXKICHMS,
CropoHa npekpalaeT UCIoIb30BaTh U MIPOCTYIO 3JIEKTPOHHYIO MOAIUCH, U CPE/ICTBA €€ OATBEPIKICHHS, U
HE3aMeUIUTENBHO, B TEUEHHE OJTHOTO KaJIEHIapHOro AHs, yBeJoMIIseT 00 3ToM Apyryto CTOpoHY JH0ObIM
JOCTYIHBIM cII0co00M, B ToM uncie 1o tenedonam. Ilocne atoro CropoHa JoMKHA CTEHEPUPOBATh HOBYIO
MIPOCTYIO 3JIEKTPOHHYIO MOJIMUCH U HOBBIE CPEJCTBA €€ MOATBEPKIACHUS, U YBEIOMUTH Apyryio CTOpoHy
JFOOBIM JIOCTYITHBIM CITOCOOOM,

B TOM uHcJie 1o TenedoHy, Jajnee HanpaBUB MUCbMEHHOE YBEJIOMJICHHE O CMEHE JIEKTPOHHON MOYTHI
[Touroit Poccum wmm xypwsepckoit cimyx6oi. Ilocne mnomydenus ysemomienuss CTOpoHOH, o0e

CropoHBI 00513yI0TCS HCIIOIB30BaTh AJISl AJIEKTPOHHOTO B3aUMOJICHCTBUS MEXy COOON TOJILKO HOBYIO
[1211.

PaGoronarens
Hupexktop MbOY «Kamenckas COIL»
/ /
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