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MonoKkeHne _
0 3aLIMTE MEPCOHATBHBIX J{AHHBIX
B MYHHIHIAIEHOM 0I0/’KETHOM 0611€06PA30BATEILHOM YUPEKICHHH
«KaMeHcKkasi cpeinsisi 0611e00pa3oBaTebHAS K012

1. OO0iee mojioxkeHue

Hens manmnoro Ilomoxxenus - 3alllUTa TIEPCOHAIBHBIX JIAHHBIX OT
HECaHKIIMOHUPOBAHHOTO JOCTyTIa B MYHHITUTIATBHOM OIOKETHOM
oOmieoOpazoBareIbHOM  yupexkaeHun «KameHckas cpemaHss 001eoOpa3oBareibHast
mkonay (nanee OY).

COop, XpaHCHHE, UCIIOJIL30BAaHUE W pacIpocTpaHeHUE MH(OpPMAIUU O YaCTHOU
’KU3HU JIMIa 0€3 MUChbMEHHOTO €ro COTJIacus He JomyckaroTcs. [lepcoHallbHBIC JTaHHBIC
OTHOCSTCS K KaTETOPUHU KOH(PUICHIIUATLHOW HHPOPMAIIUH.

Pexum KOH(i)I/IILGHHI/IaHLHOCTI/I MCPCOHAJIBHBIX JAdHHBIX CHHMACTCA B ClIydaaXx
00e3TMYMBAHMS WU IO UCTEUYCHUH 75 JeT CpoOKa XpaHCHUA, CCJIM MHOC HC OIIPCACIICHO
3aKOHOM.

JIOMKHOCTHBIE JIHIIA, B O0S3aHHOCTh KOTOPBIX BXOIUT BEACHUE MEPCOHATBHBIX
JAHHBIX COTPYAHHKA, 00S3aHBI O00ECMEYUTh KaXJIOMY BO3MOXKHOCTh O3HAKOMIICHHS C
JOKYMEHTaMH W MaTepHallaMH, HETOCPEACTBEHHO 3aTparuBaloOlMMU €ro IpaBa |
CBOOO/IBI, €CTTM MHOE HE MPEAYCMOTPEHO 3aKOHOM.

[lepcoHanbHble NaHHbIE HE MOTYT OBITh WCIIOJIB30BAaHBI B LENSAX MPUYUHEHUS
UMYIIIECTBEHHOTO U MOPaJIbHOTO BpeAa IpakJaHaM, 3aTPyIHEHUS pealu3aluu MpaB U
cBobo rpaxman Poccuiickoit @enepanun. OrpanudeHue mpaB Tpaxmad Poccuiickoii
@denepaniii  Ha OCHOBE HCHOJB30BaHUS HWHGOpManMu 00 WX COUUAIHLHOM
MPOUCXOXKJAECHUHU, O PACOBOM, HAIMOHAJIBHOMW, S3BIKOBOM, PEIUTMO3HOW W MAPTUHHOMN
MIPUHAJIEKHOCTH 3aIIPEILIEHO U KapaeTcsl B COOTBETCTBUHU C 3aKOHOAATEIIbCTBOM.

IOpunndeckue n ¢hu3MyYecKue JIMIa, B COOTBETCTBUU CO CBOMMH ITOJTHOMOYHSIMU
BIIaJIcIoIKe MHPoOpMamuel o rpakmaaHax, MOJYYaromde W HCIOIL3YIOIINE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickon denepanuu 3a
HapylmIeHUE peKUMa 3al(uThl, O0OpabOTKM H TOpSAJKAa HWCIOJIB30BAaHUS OTOU
uHbOpMAaITIH.

HenpaBoMepHOCTh  J€ATEIBHOCTH OPraHOB TOCYAAPCTBEHHOW BIJIACTH U
opra"u3amuii Mo cOopy NepcoOHAIbHBIX JAHHBIX MOXKET OBITh YCTAaHOBJICHA B CYJI€OHOM
MOpsIZIKE MO TPeOOBaHHUIO CYOBEKTOB, JNCHCTBYIOIIMX HAa OCHOBaHWUM cTartel 14 m 15
®denepaabHOr0O 3aKOHA M 3aKOHOIATENBCTBA O MEPCOHAIBHBIX JaHHBIX.



Hacrtosimiee  mosokeHWe — yTBEPXKIAAETCS  TUPEKTOPOM  MYHHIIMITAIIEHOTO
oOieoopazoBarenbHoro yupexaeHus «KameHckas cpemnsis oOieoOpa3zoBaTeibHast
IIKOJIa» W SBJISETCS OOS3aTENBbHBIM 11 WCIOJHEHUS BCEMH COTPYIHUKAMH,
UMEIOIIAMH JTOCTYII K MIEPCOHAIBHBIM JaHHBIM COTPYIHUKA.

2. IlonsiTue M cocTaB MEPCOHAJIBHBIX JAHHBIX

[lepconanbHble JaHHBIE pabOTHHKA — UH(pOpMAIUs, HeO0XoauMas paboToaTEIO
B CBSI3U C TPYAOBBIMU OTHOIICHUSIMH M KacarolIuecss KOHKPETHOTO pabOTHHKA.

Cocras I[lepcoHanbHbIX JaHHBIX PaOOTHHUKA!
- aHKETHbIE U OMorpaguueckue JaHHbIE;
- o0pa3oBaHue;
- CBEJICHHUA O TPYAOBOM U OOIIEM CTaxke;
- CBEJICHUS O COCTABE CEMbH;
- [acCMOpPTHHIE JaHHBIE;
- CBEJICHHS O BOMHCKOM YyYeTe;
- CBeJIeHHUA 0 3apabOTHOM TIaTe COTPYAHHKA;
- CBEJICHHUS O COIMAJIbHBIX JIbIOTaX;
- CIIEUUAJIBLHOCTb,
- 3aHUMaemas JOJIKHOCTb;
- HaJu4Me CyAMMOCTEH;
- aJpec MecTa KUTEJIbCTBA;
- JOMauIHu# TenedoH;
- MecTO pabOThI WIN yueObl YWIEHOB CEMbU U POJACTBEHHUKOB;
- XapakTep B3aUMOOTHOIIEHUH B CEMbE;
- CcoJIep’KaHue TPYIOBOTO JOTOBOPA;
- COCTaB JICKJIApUPYEMBIX CBEJICHUN O HAJUUYNUU MaTepUaIbHbIX LIEHHOCTEH;
- coJiepKaHue JIeKJIapalyy, 0/1aBaéMOi B HaJIOTOBYIO HHCIEKIHUIO;
- NOJUIMHHUKH U KOIIUU MPHUKA30B 10 JINYHOMY COCTaBY;
- JIMYHBIE JeJla U TPYJ0Bbl€ KHUKKU COTPYIHUKOB;
- OCHOBaHMS K ITPUKa3aM IO JUYHOMY COCTAaBY;

- Jlena, cojep)KallFe MaTepualibl 110 IOBBINICHUIO KBaNMH(UKAIUA |
IIEPEIOATOTOBKE COTPY/IHUKOB, 170. aTTEeCTallUH, CITy>K€OHBIM
paccieI0BaHusIM;

- KOIIMH OTYCTOB, HAIIPABJIICMBIC B OPIaHbl CTATUCTHKH;

JlaHHBIE MOKYMEHTBHI SIBISIOTCS KOH(DHICHIMAIBHBIMU, XOTS, YYWUTBHIBAS WX
MacCOBOCTh W E€JUHOE€ MECTO 00pabOTKM M XpaHEHUS - COOTBETCTBYIONIUU TpHd
OTpaHUYCHUS HA HUX HE CTABUTC.

3. Obs3aHHOCTH padoToaaTeis
3.1. B 1mensx oOecneyeHuss mpaB U CcBOOOJ 4YEJIOBEKA U TpaxaaHUHA
paboTojarenb M €ro MPEACTABUTENH MpU O00pabOTKE MEePCOHANBHBIX JAaHHBIX
paboTHHKA 00s13aHbI COOJIOIATh CIIEYIONINE O0LIMe TPEOOBAHUS:



3.1.1.

3.1.2.

3.1.3.

3.1.4.

3.1.5.

3.1.6.

3.1.7.

3.1.8.

3.1.9.

O6paboTka TMepcOHANTBHBIX JAHHBIX PAOOTHHKA MOKET OCYIIECTBISATHCS
UCKJIIOYUTENIFHO B IIENIAX OOEcTeyYeHHs] COOMIOeHUS 3aKOHOB M HMHBIX
HOPMATHUBHBIX  TPAaBOBBIX  aKTOB, COJACHCTBHS  paOOTHUKaM B
TPYJIOYCTPOUCTBE, OOYUYEHUHN W TMPOABIKEHUHU MO Clyx0Oe, obecrieueHus
JUYHON 0€30MacHOCTH PabOTHUKOB, KOHTPOJS KOJHWYECTBA M KadecTBa
BBITIOJTHAEMOH pabOThI 1 00€CTIeYeHHsI COXPAaHHOCTH UMYIIECTBA;

I[Ipu  omnpenenenuu obbemMa U cojepkaHus  00pabaThIBAEMBIX
NEPCOHABHBIX JAHHBIX paboTHUKA paboronarenn JOJKEH
pykoBoactBoBarbcsi Konctutynuen Poccuiickoin ®@enepanun, TpynoBsiM
KonexkcoM u unpiMH QeepanbHbIMU 3aKOHAMU;

Bce nepcoHanpHble 1aHHBIE PAOOTHHKA CIIEYET MOJIy4YaTh Y HErO CaMOro.
Ecnu nmepconanbHble JaHHbIE paOOTHHKA BO3MOXKHO MOJYYUTh TOJBKO Y
TPETbel CTOPOHBI, TO pAOOTHUK JOJIKEH OBbITh YBEAOMIIEH 00 3TOM 3apaHee
U OT HEro JOJDKHO OBITh MOJIY4YEHO MUCBbMEHHOE coriacue. PaboTonarens
JOJIKEH COOOIIUTh pabOTHHUKY O ILIEJSAX, MPEINoIaraéMblX UCTOYHUKAX U
crnoco0ax TMOJIy4eHHUs] TEePCOHANIbHBIX JAHHBIX, a TaKXKe O XapakTepe
NOJIJIEKAIIMUX TTOTYYEHUIO0 IEPCOHATBHBIX TAHHBIX U MOCIEACTBUIX OTKa3a
paboTHUKA J1aTh MUCbMEHHOE COTJIache Ha MX MOJIyYEeHHE;

PaGoTonaTens He MMeeT MpaBa MojaydaTh U 00padaThIBaTh NEPCOHATBHBIC
JaHHblE pabOTHUKA O €ro TOJHUTHYECKUX, PETUTHO3HBIX W HWHBIX
yOeXIEHUSIX U YaCTHOM *U3HU. B ciyuasx, HEMOCpPeICTBEHHO CBSI3aHHBIX
C BOIIpOCAaMU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO CTaTtbheil 24
Konctutynuu Poccutickoit denepannu padboTomaresp BIpaBe MoIydaTh U
oOpabaTbiBaTh JIaHHBIE O YAaCTHOM >KH3HM pabOTHHKA TOJBKO C €ro
NUCbMEHHOT'O COTJIaCHs;

PabGoromarens He uMeeT mpapa MoydaTh M 00pabaThIBaTh IMEPCOHATbHBIC
JaHHbIE PAaOOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WUIIU
ero  npo(COIO3HOM  JEATEIBHOCTH, 3a  HCKIIOYCHHEM  CIIydacs,
IIPEIyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM;

[Ipy mnpuHATHM pelIeHM, 3aTparuBalOIIUX HMHTEPEChl pabOTHHKA,
paboTomarens HE UMEET MpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JTaHHBIX
paboOTHUKA,  TIOJYYCHHBIX  HCKIIOYUTENIBHO B pe3yjbTaTe  HX
aBTOMATU3UPOBAHHOW 00PaOOTKU MM DJIEKTPOHHOTO MOTYyUCHUS;

3amuTra TEepCOHATBHBIX JJAaHHBIX pAOOTHHKA OT HEMPAaBOMEPHOTO UX
UCTIOJIb30BAaHMS WM yTPAThI JOJDKHA OBITH o0OecrieueHa padoToaTesieM 3a
CYET €ro CPEJICTB B MOPSAJIKE, YCTAHOBICHHOM (efepabHbIM 3aKOHOM;
PaGoTHHKM W WX TpEACTaBUTENN JOJDKHBI OBITh O3HAKOMIICHBI TOJ
pPacmucKy € JOKYMEHTAaMU OpTraHHU3allii, yCTAHABIMBAIONIUMHU TOPSIOK
00pabOTKH MEPCOHAIBHBIX JTAHHBIX PA0OOTHUKOB, a TAKKEe 00 MX MpaBax H
00513aHHOCTSX B OTOM 00J1aCTH;

PaGoTHMKN HE MOKHBI OTKAa3bIBATHCS OT CBOUX MPAB HA COXPAHCHHE W
3alIUTy TalHBI.

4. O0s13aHHOCTH PAa0OTHHUKA



4.1. IlepenaBath paboTomaTeNto WM €ro MNpPEeCTABUTEIIO KOMIUJIEKC
JOCTOBEPHBIX, JTOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH TpynoBeIM KonexcoMm PD;

4.2. CBoeBpeMeHHO coobmiaTte paboromaTento 00 M3MEHEHUHM CBOUX
MEPCOHATIBHBIX JAHHBIX.

5. IlpaBa padoTHHKa

5.1. TpeboBaTh HCKIIOYEHMS] WM HUCHPABICHUS HEBEPHBIX WM HEIMOJIHBIX
NEPCOHATIBHBIX JaHHBIX;
5.2. Ha cBoOOaHBIN OecriaTHBIM JTOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM,

BKJIIOYas TMpaBO Ha TMOJy4YeHHE KOMHUH 000N 3amucu, cojaepxalien
NIEPCOHAJILHBIE TAHHBIE;

5.3. [lepcoHanbHbIE AaHHBIE OIIEHOYHOTO XapakTepa AOMOJHUTH 3asBICHHUEM,
BBIPYKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

5.4. OnpenensaTe CBOMX MNPEACTAaBUTENEH NI 3aIUMTBl CBOMX IEPCOHAJIBHBIX
JNAHHBIX;

5.5. Ha coxpanenue u 3amury cBOEH JUYHON U CEMEWUHOMN TalHBI.

6. Coop, 00padoTKa U XpaHeHHEe MEPCOHAIbHBIX JaAHHBIX

6.1. O6paboTKa nepcoHaIbHBIX JaHHBIX pA0OTHUKA — MOIyYeHHE, XpaHEHHE,
KOMOMHUPOBaHKE, NTepeada Uiy JII000e Jpyroe UCIoIb30BaHUE NMEPCOHATBHBIX
TaHHBIX Pa0OTHHKA.

6.2. [opsaok moy4yeHus: NEPCOHATBHBIX JaHHBIX.

6.2.1. Bce nepconanbHbIe JaHHBIC paOOTHHKA CJICAYET MOJydaTh Y HETrO
camoro. Ecim mepcoHanbHbIC JaHHBIE PAOOTHHKA BO3MOXHO IOJYYHTH
TOJILKO Y TPEThEH CTOPOHBI, TO PaOOTHHK JIOJDKEH OBITh yBEAOMIJICH 00
3TOM 3apaHee W OT HEro JIOJDKHO OBITh IMOJIYYEHO MHUCBMEHHOE COTJIacHE.
PabGoromarens nomkeH COOOHUTh PAOOTHUKY O IENSIX, MPEIIoiaraeMbiX
UCTOYHUKAX M CIOCO0AX IMOJIYYCHHS MEePCOHAIBHBIX JaHHBIX, a TaK K€ O
XapakTepe TOJJICKAIMX IOJIYYCHHIO IIEPCOHAJIBHBIX JIAHHBIX U
IOCIICJICTBUSAX OTKa3a pPaOOTHUKA JaTh IHUCBMEHHOE COIJIacHe Ha HX
OJTyUCHUE.

6.2.2. PaGotonmaTenr He wMeeT mpaBa TModxy4daTh M 00OpabaThiBaTh
NepCcoHaIbHBIC JaHHBIE PAOOTHUKA O €ro MOJUTHYECKUX, PEITUTHO3HBIX U
UHBIX YOEXKIEHHUAX M YAaCTHOW >KM3HH. B ciydasx, HEMOCpeICTBEHHO
CBSA3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIICHUW, B COOTBETCTBHH CO
cratbeil 24 Konctutyuum P® paboromarens BIpaBe Mojdy4aTb U
o0pabaTpiBaTh MTaHHBIE O YACTHOW HW3HU pAOOTHHKA TOJIBKO C €ro
MUCHBMEHHOTO COTJIacHsl.

6.2.3. PaGotomaTenr He wMeeT mpaBO TMOdydaTh W 0O0pabaThIBaTh
NepCcoHaJIbHBIC JaHHBIE PAOOTHWKA O €ro WIEHCTBE B OOIIECTBEHHBIX
O0OBEIMHEHUSAX WM €r0 MPOQCOIO3HON NMEATeTLHOCTH, 32 WCKIIOUYECHHUEM
CIIy4aeB, IPEyCMOTPEHHBIX (DeepatbHbIM 3aKOHOM.

6.3. O6paboTka, nepeaava U XpaHEHUE NMEPCOHATBHBIX IAHHBIX PA0OOTHUKA.



0o0paboTKe, mepefaye U XPaHEHHIO MEPCOHAJIBHBIX AAHHBIX PAOOTHHKA MOTYT
UMETH TOCTYII:

6.4.
co0JII01aTh CIeAYIONINE TpeOOBaAHU

6.5.
BHEITHEMY TOTPEOUTENI0 MOXET JOMYCKAThCI B MHUHUMAIBHBIX OOBEMax H
TOJILKO B IIEJISIX BBITIOJTHEHUS 3a/1a4, COOTBETCTBYIOIMNX OOBEKTHBHOW MPUYINHE
cOopa ITHX JaHHBIX.

6.6.
4yucjie U B KOMMEPUYECKUX LeNiax) 3a npenensl OY paboropatenb HE JOIKEH
cOOO0IIATh 3TU JIaHHBIE TPEThEH CTOpOHE 0€3 MUCHbMEHHOTO COrIacusi pabOTHHKA,
3a UCKIIIOUEHHEM CIyyaeB, KOrJa ATO HEOOXOJMMO B LENAX MPEAyNpeKICHUs

nupektop OVY;

3aMEeCTUTENb JUPEKTOpa Mo yueOHol padore;

3aMeCTUTEINb JUPEKTOpPa MO0 BOCIUTATENbHON paboTe;

TJIaBHBIN OyXranrep;

YIIOJTHOMOUYEHHOE JINIIO0, Ha3HaueHHOe nupekTopom OVY.

[Ipu mepemaue mepcOHANBHBIX JaHHBIX PaOOTHHKA pabOTONATENb JODKEH

HC COO6H_IaTB MCPCOHAJIBHBIC HAaHHBIC pa6OTHI/IKa TpeTBeﬁ CTOpPOHC oe3
IIMCBMCHHOI'O COr'JjiaCHusd pa6OTHI/IKa, 3d UCKIHOYCHHUCM CJIYdacB, KOraa 310
H€O6XOIII/IMO B HOCIIAX TMPCAYIPCKACHUA YI'PO3bl KH3HU H 3O0POBbLIO
pa6OTHI/IKa, d TAKXKC B CIy4asaX, YCTAHOBJICHHBIX q)ellepaHBHBIM 3aKOHOM,
HC COO6H_IaTB MNCPCOHAJIBHBIC NTAHHBIC pa6OTHI/IKa B KOMMCPUYCCKUX HCIIAX
0e3 ero MUCbLMEHHOI0 corjiacus,

IpeAyNpenuTh JIUI, MOJYYaloluX MePCOHAIbHBIC JaHHBIE PaOOTHHKA, O
TOM, YTO OTH JaHHBIE MOTYT OBITh HCMOJIb30BaHBI JIMIIb B IENSAX, IS
KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ITHUX JIMI] MOJATBEPKICHHUS TOTO,
YTO 3TO MPaBUIIO cOOMI0AeHO. JIuna, nmonyyaroiye nepcoHalbHbIe JaHHbIE
paboTHUKa, 00s13aHBI coOI01aTh pexKUM CEKPETHOCTH
(koH(pUAEHIMATBHOCTH). JlaHHOE MOJOXXKEeHHEe HE pPACIPOCTPaHAETCS Ha
0OMEH MepCOHAILHBIMU JaHHBIMU PAOOTHUKOB B TIOPSAJIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;

paszpemiatb JIOCTYNl K TE€PCOHAJIBHBIM JaHHBIM pPaOOTHUKOB TOJIBKO
CHEUUAJIBHO YIOJHOMOYEHHBIM JIMLAM, IpPU OSTOM YKa3aHHbIE JHIA
NOJDKHBI HMMETh MPaBO IMOJyd4aThb TOJBKO TE€ IMEPCOHAIBHBIE JIaHHbBIC
paboOTHHKA, KOTOpbIE HEOOXOMMMBI [IJIi BBIMOJTHEHUS KOHKPETHBIX
byHKIMH;

HE 3ampamuBaTh HH(MOPMAIMIO O COCTOSHUU 370pOBbs pabOTHUKA, 3a
UCKIIFOUEHUEM TEX CBEJACHUHM, KOTOpPbIE OTHOCITCS K BOIPOCY O
BO3MOYKHOCTH BBITIOTHEHHSI pA0OTHUKOM TPYAOBOM (DYHKITHY;

nepenaBaTb  MEPCOHANBbHBIC  JaHHBIE Ppa0OTHHKA  TPEICTABUTEISM
pabOTHUKOB B TMOpsAKE, YyCTaHOBIEHHOM TpynoBeiM Kogekcom, wu
OTpaHUYMUBATH 3Ty WHGOPMAIHIO TOJBKO TEMHU MEPCOHATBLHBIMHU JTaHHBIMU
paboOTHUKA, KOTOpPHIE HEOOXOAWMBI ISl BBITIOJHEHUS YKa3aHHBIMU
NpEeACTAaBUTEISAMH UX PYHKIIHMA.

Hepenaqa IMEPCOHAJIBHBIX JAHHBIX OT ACPIKATCIIA U1 €TO Hpe,Z[CTaBI/ITeJIeﬁ

[Ipu nmepenaye nmepcoHaNbHBIX JTaHHBIX PAOOTHUKA MOTpEeOUTENSIM (B TOM



yrpo3bl JKU3HU W 3J0POBBIO pPA0OTHHWKA WM B CIy4YasX, YCTaHOBJICHHBIX
dbenepaibHbIM 3aKOHOM.

6.7.

Bce Mepbl koH(UIEHUHMATBLHOCTH HpH cOope, o0pabOTKe U XpaHEHHUH

MEPCOHATIBHBIX JIAHHBIX COTPYJHUKA PACIIPOCTPAHAIOTCS KaK HAa OyMaKHbIE, TaK
Y Ha JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIU UH(OPMAIIIH.

6.8.

He pomyckaercs orBedaTh Ha BOIPOCHI, CBSI3aHHBIE C MEpeaadei

nepcoHanbHOU nHpopManuu 1no tenaedony uimu daxcy.

6.9.

7.1.

I1o BO3MOKXHOCTH NCPCOHAIBHBIC TaHHBIC 00€e3TMINBaIOTC.

7. JlocTyll K IepCOHATBHBIM JaHHBIM COTPYIHUKA
BHyTpeHHu# 10cTyn (IOCTYIT BHYTPH OPraHU3aIUN).

HpaBo A0CTYyIIa K IICPCOHAJIBHBIM JAHHBIM COTPYIAHHWKA UMCIOT:

nupektop OVY;

PYKOBOJUTEIN  CTPYKTYPHBIX  TOApa3[eieHUd TI0  HaMpaBJICHUIO
NEATeIbHOCTH (JOCTYN K JIMYHBIM J@HHBIM TOJBKO COTPYIHHKOB CBOETO
no/Ipa3zieicHus );

IIPH MEPEBOJIC U3 OJHOTO CTPYKTYPHOTO MOAPA3JCICHUS B APYroe, J0CTYII
K TIEPCOHAIBHBIM JAHHBIM COTPYJAHHMKA MOXET HMETh PYKOBOJIUTEIb
HOBOTO TTOAPA3/IEICHUS;

caM pabOTHHUK, HOCUTEIb JaHHBIX.

/Jlpyzue compyonuku opzanuzauyuu umerwm OOCMYN K HEPCOHATbHbIM OAHHBHIM
Y ) yr
AOOMHUKA MOIAbKO C RUCOLMEHHO20 CO2NACUA CAMO20 PAOOMHUKA, HOCUME

OAHHBIX.
71.2.

7.2.1.

1.2.2.

7.2.3.

Buewnunii goctyi.

K ducnmy maccoBbIX moTpeOutenedl MmepcoHANbHBIX JAaHHBIX BHE
YUPEXKACHUST MOKHO OTHECTH T'OCYAAPCTBEHHBIE M HErOCYIAapCTBEHHBIE
(GYHKIIMOHAIBHBIE CTPYKTYPBI:

HAJIOTOBBIE MHCIIEKIINH;

IIPABOOXPAHUTEIBHBIC OPTaHBI;

OpraHbl CTATUCTHKH;

CTpaXxOBbIC areHTCTBA,

BOEHKOMATBHI,;

OpraHbl COITUAIBLHOTO CTPAXOBAHUS,

IIEHCHOHHBIE (DOH/IBI;

OIpa3AeICHUS] MYHUIIUITAIBHBIX OPTaHOB YITPABIICHHUSI;

Han3opHo - KOHTpOJBHBIE OpPTaHbl UMEIOT JOCTYI K WH(pOpManuu
TOJIBKO B cpepe CBOCH KOMITETCHIIHH.

OpFaHI/IBaHI/II/I, B KOTOpPBIC COTPYAHHUK MOXKCT OCYIICCTBIIATH
NCPCUNCICHUA ACHCKHBIX CpCaACTB (CTanOBI)Ie KOMIIaHHUH,
HETOCYAapCTBCHHBIC IICHCHUOHHBIC (1)OHI[I>I, 07aroTB OPHUTCIIBHEIC

OpraHu3aly, KPEIUTHbIE YUPEXKIEHHUS), MOTLYT MOJYyYUTh JOCTYyN K
MEPCOHAIBHBIM JIaHHBIM PA0OTHHKA TOJBKO B CIy4ae €ro MUCbMEHHOIO
paspeeHus.



7.2.4. JIpyrue opraHu3anui.

Caenenust 0 pabOTaIOLIEM COTPYJHUKE WIH YK€ YBOJIECHHOM MOTYT OBITh
IIPEIOCTABIEHBl JPYrOi OpraHU3aly TOJIBKO C MHCBMEHHOIO 3amlpoca Ha
OJlaHKe OpraHU3alMM, C MPUIOKEHUEM KOMHH HOTapHAJIBbHO 3aBEPEHHOTO
3asiBICHUS paOOTHHKA.

7.2.5. POICTBEHHUKY U WIEHBI CEMEM.

[lepcoHanbHbIC  JaHHBIE  COTPYAHHKA  MOTYT  OBITh  MPEIOCTABICHBI
POJICTBEHHUKAM WJIM YJEHaM €r0 CEMbU TOJIbKO C MHUCBMEHHOTO Pa3pelieHUs CaMoro
COTpYIHUKA.

B cinywyae pasBoma ObiBlIas cympyra (Cympyr) MMEIOT MpaBO OOpaTUTHCS B
OpraHU3aIMIO0 C MMCBMEHHBIM 3aPOCOM O pa3Mepe 3apadO0THOM TUIAThl COTPYAHUKA 0€3
ero cornacus. (YK P®D).

8. 3amuTa nepcoHaJbLHBIX TAHHBIX

[Tox yrpo3oii WM OMACHOCTHIO yTpaThl MEPCOHAIBHBIX JTAHHBIX MOHUMAETCS
€MHUYHOC WM KOMIUICKCHOE, PEAJIbHOEC WM TOTCHI[MAIbHOE, AaKTUBHOE WU
MIACCUBHOC TPOSIBIICHUE 3JI0YMBIITUICHHBIX BO3MOXKHOCTEH BHEIIHHMX HJIM BHYTPECHHUX
UCTOYHUKOB  YIpO3bl  CO3/1aBaTh  HEOJArONPHUATHBIC  COOBITHS,  OKa3bIBaTh
JeCTa0MIU3UPYIOIee BO3ISHCTBUE HA 3allIUIaeMyt0 HH(POpMAIIHIO.

Purck yrpo3ssl 1r00bIM HHPOPMAITMOHHBIM PECypCcaM CO3/Ial0T CTUXUHHBIC
Oe/ICTBHSI, SKCTPEMAaJIbHBIC CUTYAIlMH, TEPPOPUCTHUCCKHUE JICHCTBUS, aBapHH
TEXHUYECKUX CPEJICTB U JIMHUM CBSI3H, IPYTUe OObEKTUBHBIC OOCTOSITEIHCTBA, & TAKXKE
3aMHTEPECOBAHHbBIC U HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHHUH yIPO3bI JHUIIA.

3ammura MePCOHATBHBIX JTAaHHBIX peACTaBIIsCT coOoi ’KECTKO
periaMeHTHPOBAHHBIN u TUHAMHAYECKH TEXHOJOTHYECKHI mpoiiecc,
IpEeAYNPEKTAOMMNA  HAPYIIIEHUE JTOCTYIMHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(DUJACHIIMATLHOCTH  TMMEPCOHAJIBHBIX  JaHHBIX W, B  KOHEYHOM  CHYeTe,
obOecrieurBaIOMMK JOCTATOYHO HAJEKHYIO 0€30IacHOCTh MH(pOpPMAIMK B IIpolecce
yIPaBICHYECKON U MPOU3BOJICTBEHHON JNEATEIIBHOCTH KOMITAHUH.

7.3. «BHYTpeHHSS 3a1uTaY.

OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTyMa K IEPCOHATBHBIM
JTAHHBIM SBJISICTCS, KaK IPaBUJIO, TIEPCOHAN, pabOTAIOMMA C JOKYMEHTaMH U 0azamu
TaHHBIX. PernamMeHTamms nocTynma TepcoHanma K KOH(MHICHIMATBHBIM CBEIACHUSM,
JOKyMEHTaMM W 0a3aMH JaHHBIX BXOJUT B YHCIO OCHOBHBIX HaIpaBICHUM
OpraHM3aIlMOHHON 3aIWUTHl WHOOpPMaMM W TpEIHA3HAYCHA i1 pasrpaHudCHUS
MMOJTHOMOYHMM  PYKOBOAUTEISIMA M CHCIUAIUCTAaMH  KoMmaHuu. Jig  3ammThl
MePCOHAIBHBIX IAHHBIX PAOOTHUKOB HEOOXOIMMO COOIIOATH Pl MEp:

- OrpaHWYCHHE M pErjJaMCHTAIMs COCTaBa PaOOTHUKOB, (DYHKIIMOHAILHBIC

00s13aHHOCTH KOTOPHIX TpeOYIOT KOH(PUICHIINAIBHBIX 3HAHU;

- CTporoe u30MpaTelibHOE M OOOCHOBAaHHOE pacHpeAesieHUEe JAOKYMEHTOB U

uHOpMaIMK MEXTY PAaOOTHUKAMM;

- panMOHAJbHOE pa3MEIICHHE paboyux MeCT paOOTHUKOB, IPH KOTOPOM

HCKJIIOYAioch  Obl  OCCKOHTPOJIBHOE  MCIIOJB30BAaHHUE  3alUINAeMOM
uH(popManuy;



- 3HaHUE PaOOTHUKOM TPeOOBAHUI HOPMATUBHO — METOJUYECKUX JOKYMEHTOB
0 3a1uTe UHPOPMAIUU U COXPAHCHUU TalHBI;

- HalIWuMe HEoOXOAUMBIX YCIOBUM B TMOMENIEHUH i  paboOThl C
KOH(UJAEHIIMATbHBIMUA IOKYMEHTaMU U 0a3aMu JJaHHBIX;

- ONpeJeeHUuE W perjlaMeHTalusi COCTaBa PaOOTHUKOB, HMEIOIIUX MPaBO
nocTtyna (Bxojaa) B TMOMENIEHHWE, B KOTOPOM HAXOJUTCS BBIYMCIUTEIbHAS
TEXHUKA;

- OpraHu3zaius nopsijika YHUYTOKEHHUS HH()opMaIuy;

- CBOCBPEMEHHOE BBIABJICHUE HApYIICHUS TPEOOBAHUN pa3pelIUTEIbHON
CHUCTEMBI JOCTyTa pabOTHUKAMU MOAPA3ICTICHUS;

- BOCHHUTAaTelbHAsE W  pa3bsACHUTENbHass  pabora ¢  COTPpyAHUKAMU
No/Apa3ieieHus Mo MPEAYIPEKICHUIO YTPAThI [IEHHBIX CBEJICHUM NTpU paboTe
¢ KOH(pUACHIIMATBLHBIMU JJOKYMEHTAMU;

- HE JOMyCKaeTcs BblJada JUYHBIX JeJ COTPYJHHUKOB Ha paboune Mecrta
PYKOBOJUTENEH.

JInvHbIC 1€71a MOTYT BBIJIaBaTLCSA Ha paboyre MecTa ToJIbKo aupektop OV.

8.1.1. 3amuTa nepCcoOHANBHBIX JaHHBIX COTPYIHUKA HA DJIEKTPOHHBIX HOCUTEIISX.

- Bce manku, comepkamiue MepcoHaIbHBIC JaHHBIE COTPYIHHUKA, TOJKHBI
OBITH 3aITUIIIEHBI TTAPOJIEM, KOTOPBII COOOIIAETCS YIIOTHOMOYEHHOMY JIUITY.

8.2. «BHemuas 3ammray.

Jlist 3aiuThl KOHPUASHIIMATBEHON MHGOPMAIIMKN CO3/IAt0TCs leJeHanpaBIeHHbIE
HEOJIaroNpUATHBIE YCJIOBUS W TPYAHOIPEOJOJUMbIE TPENATCTBUS Ul JIMIIA,
OBITAIOUIETOCS]  COBEPLINTh  HECAHKUMOHMPOBAHHBIM  JOCTYyD U OBJAJCHUE
unpopmanueit. Lleapto W pe3yapbTaTOM HECAHKIIMOHMPOBAHHOTO JIOCTyNMa K
MH(POPMAIIMOHHBIM ~ pecypcaM MOXET OBbITh HE TOJIbKO OBJAaJCHUE IIEHHBIMU
CBEJICHUSIMU U MX HCIOJb30BAaHHUE, HO U UX BHIOW3MEHEHHE, YHUUTOKECHUE, BHECCHUE
BUpYcCa, MOJAMEHA, (anbCU(PUKALIHS COACPKAHMS PEKBU3UTOB JOKYMEHTA U JIp.

[lon mTOCTOPOHHMM JIMIIOM TIOHMMAeTCs JI00oe JHI0, HE HMEIolee
HEMOCPEACTBEHHOI'O OTHOUIEHUSI K  JEATEIbHOCTH  YUYPEXKICHHS, IOCETUTEIH,
pabOTHUKH IPYTUX OPTAaHU3ALUOHHBIX CTPYKTYD.

[locToponHue nuIla HE MOJDKHBI 3HATH pachpeneneHue (QyHkuid, padouue
MPOLIECCHI, TEXHOJOTHIO COCTaBJICHUS, OQOpPMIICHHUS, BEJACHUS W  XpaHEHUS
JIOKYMEHTOB, JIeJ ¥ pabounx marepuaioB B OVY.

8.2.1. Jlms 3ammThl TEPCOHAJBHBIX JAHHBIX COTPYAHUKOB HEOOXOIUMO

cobJrronaTh psia Mep:

- MOPSAJOK NpUEMa, Y4eTa U KOHTPOJIS AESITENbHOCTH IOCETUTENEH;

- TIPOMYCKHOW PEXUM YUPEKACHUS;

- Y4eT ¥ NOPSIO0K BbIIAUYU YIOCTOBEPEHUM;

- TEXHHUYECKHUE CPEJCTBA OXPAHbI, CHTHAIU3AIUY;

- MOPSA0OK OXPaHbl TEPPUTOPUH, 3JAHUN, TOMEILIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOoBaHHUA K 3anuTe HHPOPMAIUH MPU UHTEPBBIOUPOBAHUH U
co0eceI0BaHUsX.

8.2.2. JIumta, BUWHOBHBIE B HapyINIEHUW HOPM, PETYJIUPYIOMUX MOJTydeHHUE,
00pabOTKy ¥ 3alIUTy MEPCOHANBHBIX JaHHBIX paOOTHUKA, HECYT



IUCIMIUIMHAPHYIO,  aAMHUHHCTPATUBHYIO,  TPa)XIaHCKO-TIPAaBOBYIO  WJIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaIbHBIMH 3aKOHAMM.

8.2.3. Bce nuua, cBs3aHHbIE C MOTYyYEeHUEM, 0OPAOOTKON M 3alIUTON MEePCOHATBHBIX
JaHHBIX COTPYAHHMKA OOs3aHBI 3aKM0unTh «CoriameHue o HepasIriIalleHUH
MEPCOHAIBHBIX JaHHBIX paOOTHUKOB OVY».

9. OTBeTCTBEHHOCTH 32 pa3rialieHue KOH(puaeHHAIBLHOI HHpopMannu,
CBSI3AHHOM € MEePCOHAJIbHBIMY IAHHBIMHU

9.1. IlepcoHanbHasg OTBETCTBEHHOCTh — OJIHO M3 TJIaBHBIX TPeOOBaHUU K OpraHU3alUU
(YHKIMOHUPOBAHMS CUCTEMBI 3aLIUThl IEPCOHATBHON MHPOpPMALIUU U 00s3aTeNIbHOE
ycioBue obecneueHus 3O PEeKTUBHOCTU ITOU CUCTEMBI.

9.2. PykoBoauTtenb, paszpemiaroniMii JOCTYyNl COTPYJHUKA K KOH(MUIECHUIUATLHOMY
JOKYMEHTY, HECET NIEPCOHAIbHYI0 OTBETCTBEHHOCTh 32 JAHHOE pa3pelieHue.

9.3. Kaxnplil coTpyaHHK, MOTyYaromui s paboThl KOH(DHUICHIIUATbHBINA JOKYMEHT,
HECET  €IMHOJMYHYIO  OTBETCTBEHHOCTh 3a  COXPAHHOCTb  HOCHUTEN U
KOH(UACHITMATBHOCTh HH(POPMAITUH.

9.4. Jluma, BUHOBHBIE B HapylIeHHWE YCTAaHOBJICHHOI'O 3aKOHOM TMOpsaka coopa,
XpaHEHHUs, WCIOJIb30BaHUS WM pacnpocTpaHeHuss HHoOpManuu o TpaxkaaHax
(mepcoHaNbHBIX  JAHHBIX)  HECYT  AUCHUIUIMHAPHYIO,  aJIMHUHHCTPATUBHYIO,
IPaXXJaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C
(enepanbHBIM 3aKOHOM.



Corsamenue o HepasrJjialieHUM

MEPCOHAJIBbHBIX JAHHBIX

A, , HacIopTr cepuu .
HOMEp , BBIJIAHHBIN
« » roja, MOHUMAI0, YTO IOJYYar0 AOCTYII K IEPCOHAIBHBIM

JaHHBIM pPAaOOTHHUKOB. S Takke MOHMMAr0, YTO BO BPEMsI HCIIOJHEHUS CBOUX
00s3aHHOCTEW, MHE NPHUXOAUTCA 3aHUMAThCA COOpPOM, OOpabOTKOM U XpaHEHHEM
NIePCOHANILHBIX JAHHBIX PAOOTHHKOB.

S moHMMaro, 4TO pasrialieHne TaKoTO pojaa HH(OPMAIUMK MOKET HAHECTH yIIepO
COTPYIHHUKAM YUPEKICHHsI, KaK IPSIMOM, TaK ¥ KOCBEHHBIH.

B cBsa3u ¢ atuMm, paro obs3arenbcTBO, npu pabote (cOopom, 00paboTKON U
XpaHEHUEM) C TIEPCOHAIBLHBIMU JAHHBIMH COTPYIHHKA COOJIOAATh BCE ONMUCAHHBIC B
«[TonoxeHnn 0 3aMKUTE IEPCOHATBHBIX JAHHBIX COTPYIHUKA» TPEOOBAHUS.

S moaTBepKIar0, YTO HE UMEIO MpaBa pasriialiaTh CBEACHUS:
- aHKETHbIE U OMorpaguueckue JaHHbIE;
- o0pa3oBaHue;
- CBEJICHUA O TPYAOBOM U OOILIEM CTaxe;
- CBEJICHUS O COCTAaBE CEMbH;
- TacCIOpPTHHIE JaHHbBIE;
- CBEJICHUS O BOMHCKOM YyYeTe;
- CBEJIIEHUA O 3apabO0THOM TIaTe COTPYAHHKA;
- CBEJICHHUSA O COIMAJIbHBIX JIbIOTaX;
- CHEIUaJIbHOCTD,
- 3aHWMaemas JOJKHOCTB;
- HaJIM4HUE CYJIUMOCTEH;
- aJpec MecTa >KUTEJIbCTBA;
- JIoMallHui TenedoH;
- MecTO pabOThl WK Y4eObl YICHOB CEMbU U POJCTBEHHUKOB;

- XapakTep B3aMMOOTHOIIEHHUH B CEMbBE;



- CcoJAep)KaHUe TPYLOBOIO 10r0BOPA;

- COCTaB JICKIIAPUPYEMBIX CBEICHUN O HAIMYMU MATEPUATIbHBIX [IEHHOCTEN;

- COJAEp)KaHUe JEeKIapalyy, I0AaBaeMOM B HAJIOTOBYH0 MHCIIEKIUIO;

- NOJIMHHUKU U KOIIMU MPUKA30B [0 JIMYHOMY COCTaBY;

- JIMYHBIE JIeJ1a U TPYAOBBIE KHUKKU COTPYIHUKOB;

- OCHOBAaHWM K IIPUKa3aMm I10 JUYHOMY COCTaBY;

- Jiena, coieprKaliiue MaTepualbl M0 MOBBIIICHUIO KBaTU(UKAIUU U
NEPENOArOTOBKE COTPYJHUKOB, X aTTECTALIMH, CITY>KEOHBIM
pacciie10BaHuUsIM;

- KOIIMM OTYETOB, HANPABJISAEMBIE B OPTaHbl CTATUCTUKU;

A npemynpexzaeH(a) o TOM, YTO B cllydae paslJlalleHUsT MHOM CBEICHUU,
KACAIOIIUXCS IEPCOHAIBHBIX JAaHHBIX COTPYJAHMKAa WA HUX yTpaTbl s HeCy
OTBETCTBEHHOCTh B cOOTBeTCTBUHU ¢ TpynoBeiM Konexcom PO ct. 90.

C «llonoxenueM O 3alIMTE€ NEPCOHAIBHBIX  JAHHBIX  COTPYIHUKA»

O3HaKOMJICH(a).
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