MPUHATO: YTBEPKJIEHO:

Ha [legarornueckom cosere MBOY «Kamenckas Jlupektop MBOY «Kamenckas COLLI»
COII» v
ITpotokosn Ne 1 ot 31.08.2021 . 44
[Mpencenarens / /
MOAIHNCH pacumdpoBKa MOANUCH
/ Yepupix JLII.  /
MTOJIITUCh pacirdpoBKa HOAMKCH
[Ipukaz Ne 218-o1 ot 01.09.2021
IToao:xenne

0 HIKOJIBbHOM 0MOIMOTeYHOM (poHAe YUeOHUKOB, OPsIAKe ero popmMupoBanus,
yueTa, MCI0JIb30BAHUSA U 00ecnieYeHUsI COXPAHHOCTH
B MYHUIMIIAJbHOM OI01KEeTHOM 00111€00pa30BaATeIbHOM YUpPeKACHUN
«KaMeHcKkas cpeaHsisi 001e00pa3oBaTebHas HIKOJI2»

1. Ob6uue MoJI0:KeHUA

1.1. lannoe I[lonoxxenue pa3paboTaHO B COOTBETCTBUU ¢ DeiepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «O6 o6pazoBanuu B Poccuiickoit ®Denepanun» ¢
nm3meneHussMu ot 2 uroiit 2021 roma, @3 ot 29.12.94 Ne 78-03 «O 0MOIMOTEYHOM
nene» B pemakuuu ot 1 mas 2019 r., Ilpukazom MuHHCTEpPCTBA KYJIBTYPhI
Poccuiickoit ®enepannu ot 8 okTa6ps 2012 roma N 1077 «O06 yTBepKaeHUH
[Topsinka ydeTa HOKYMEHTOB, BXOISIIMX B cOCTaB OuOMMOoTeYHOro GoHIA» C
n3MeHeHusMu Ha 2 ¢espans 2017 roga, [lucekmom MunucrepcTtBa o0pa3oBaHus U
Hayku Poccwmiickoii ®enmepanun ot 08.12.2011r. Ne MJI-1634/03 «O6
UCITOJIb30BAaHUM YYEOHHMKOB B 00pa30BaTEIbHOM IIPOIECCe», a TaKkKe YCTaBOM
MBOVY «Kamenckas COIl» u papyrumu HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMH
Poccuiickoit  ®enepanuu, periaMEHTUPYIOIIUMU JICSATEIBHOCTh OpPraHU3allHi,
OCYIIECTBIIIONINX 00pa30BaTEIBLHYIO ICSITCIHHOCTD.

1.2. Hacrosimee Ilomoxkenue o IMmKoIbHOM OuONMMoTeyHoM (QoHme (mamee —
[TonmoxxeHne) ompeaeisieT MOPSAIOK ydera OuOIMOTeYHOro (oHIa W MEXaHU3M
dbopMupoBaHUsA, COXPAaHHOCTH M TMPEAOCTABICHUS B TOJb30BAaHHEC YYCOHHKOB,
y4eOHBIX  MOocoOWi,  y4eOHO-METOIMYECKHMX  MaTepUajoB  O0yYarOIIUMCS
MYHUIIHITAIBHOTO OIO/KETHOTO 001eo0pa3oBaTeibHOr0 yupexaeHus «KameHckas
cpeaHsii oOmeoOpa3oBaTelbHas IIKOJIa» (lalee — IIKOJIa), OCBAaWBAIOIIUM
OCHOBHBIC ~ OOpa3oBaTelbHBIC  IpPOTpaMMbl B mpenenax  (deaepaabHbIX
rOCYJAapCTBCHHBIX  00pa30BaTEIbHBIX  CTaHAAPTOB, a TaKXe  3aKperursieT
OTBETCTBEHHOCTH BCEX YYACTHUKOB 00pa30BaATCIILHON ICATEIHHOCTH.

1.3. IlonsTusa, ucnonszyemsie B [lonoxenun:

Yueonux — yaeOHoe u3nanue, coaepkaliee CHCTEMaTUUECKOE U3JIOKEHHE yIeOHOM
JTUCHIHIUIMHBI,  COOTBETCTBYIOIee  ydeOHOM  mporpamMmMe W oHIHaIBHO
YTBEPIKJIECHHOE B KAYSCTBE JAHHOTO BHJIa. MOXKET OBITh MPEICTABICH B IIEYaTHON U
AJIEKTPOHHOM hopMe.



Yueonoe nocooue — yuedbnoe nznanue, JOMOMHIIOUIEE UM 3aMEHSIOIIEE YACTUYHO,
WM TIOJTHOCTHIO YUeOHUK, O(UIINATEHO YTBEPKICHHOE B Ka4eCTBE JAHHOTO BH/IA.
Pabouas mempads — ydyeOHOE TMoOcoOUE, HUMEIOIIEe OCOOBIM JTUIAKTHUYECKUN
anmapar, CrnocoOCTBYIOIIMKA CaMOCTOSTENbHOM paboTe oOywaromerocss Haj
OCBOEHHEM Y4eOHOTrO MpeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTb MaTEpHUANIOB, B TOJHOM
o0beMe o0OecreyuBalIIMX MpEenojaBaHWe JaHHOW  JUCHMIUIMHBL  (aTJachl,
KOHTYpHBIE KapThl, TOYPOYHOE IUIAHUPOBAHUE, CPEICTBA KOHTPOJS 3HAHHIA,
CIpaBOYHbIE U3JaHUsl, padoUKe MPOrpaMMBbI U T.11.).

Cpeocmea obyuenus u eochumanus — IPyrue UCTOUYHUKU yueOHOU uHpOpMaIuu,
npeaocTaBisieMble 00yJarOIIUMCS B X07e 00pa30BaTeIbHON e TEILHOCTH.

1.4. Ienpto Hacrosimero [lomoxkeHus sIBISETCS CO3MaHHME YCIOBUU IS
MaKCUMaJIBHOTO obOecreueHnsl y4eOHOW JHuTeparypoil OOydarolmuXxcs MIKOJIBI,
MOBBIIICHWE OTBETCTBEHHOCTH TMEAArorM4ecKoro KOJUIGKTHBA M CEMbH 32
NPaBUIBLHOE, PAIlMOHAIIBHOE HMCIOJIH30BAaHUE IIKOJIBHBIX YYCOHHWKOB, OpraHH3aIns
paboThl cpenu OOydalolmuXcs W WX POJAMTENCH IO BOCIUTAHUIO OCO3HAHHOTO,
OepeXHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yder moxkymMeHTOB OMONHOTEYHOTO (POHIA SBISETCS OCHOBOH OTYETHOCTH M
IUIAHUPOBAHUS JCATEILHOCTH OUOTUOTEKH, CIIOCOOCTBYET OOCCIEUYEHUI0 €ro
COXpPaHHOCTH.

2. ®@opmupoBaHue ¢oHIa y4eOHHMKOB M TOPSIAOK Yy4deTra (poHIA Y4eOHOM
JIUTEepaTyphbl

2.1. KowmmnekroBanue ydeOHOro (oHaa OMOTUOTEKH IIIKOJIBI MPOUCXOJHWT Ha
OCHOBE €XErogHo yTBepkaaeMbix dDenepaibHbIX MepeyHed  y4eOHMKOB,
PEKOMEHJIOBaHHBIX K  MCHOJB30BAHUIO  TPH  pealu3aldd  UMEIOIUX
rOCY/IapCTBEHHYIO  aKKpEIUTAIMI0 00pa3oBaTeNIbHBIX MPOrPaMM  HAYaJIbHOTO
o01ero, OCHOBHOTO 00mero, cpegHero oOmero o0pa3oBaHus, IepeyHen
OpraHu3aliid, OCYIIECTBIAIONIMX  BBIMYCK  y4e€OHBIX  TMOCOOW, KOTOpBIE
JIOTYCKAIOTCSl K MCIOJIB30BAHUIO TPHU peaTu3aliud UMEIOIUX TOCYJapCTBEHHYIO
aKKpeIUTAIMI0 00pa30BaTEeNbHBIX MporpamMM. EjxeromHo yTBep)kIaeTcs MEpedeHb
y4eOHUKOB M Y4€OHBIX MTOCOOHI 00pa30BaTEIHHON OpTraHU3aAIIIH.

2.2. OO0pa3zoBaTenbHas OpraHU3allvs CaMOCTOSTENbHA B BRIOOPE U ONIPEICTICHUU:

+ KOMIUIEKTa YYEOHHKOB, Yy4€OHBIX MOCOOMIA, Y4eOHO-METOIUYECKUX
MaTepHaIOB, OOECIEUYMBAIONIMX TMPEToJaBaHie y4eOHOTO TMpeaMeTa,
Kypca, JUCUHUITMHBI (MOIYJIs);

- cpeacTB oOydeHHWs W BocmuTaHus. BpiOop cpenctB oOydeHuss u
BOCIIUTAHHS  OMpeaensercs crnenuduKod coaepkaHus ©  GopMoi
opraHu3anuy 00pa3oBaTeIbHON ACSTEIHHOCTH.

2.3. llomomunenme yueOHOro QoHma obecreunBaeTcs 3a CYET  CPEACTB
dbenepasbHOTO, PErHOHAJIBHOrO0, MYHHUIMIAIbHOTO OromkeToB  (cT.35, 1.2
®epnepanbHoro 3akoHa «0O0 oOpa3zoBanuu B Poccuiickoit ®enepanun»); HHBIX
HMCTOYHUKOB, HE 3aMpenieHHBIX 3aKOHOMATeIhCTBOM P®, B T.4. G€3BO3ME3THOTO
MO’KePTBOBAHUS (PU3NUECKUMH W/WIIA FOPUTAICCKAMHA JTUIAMHU.



2.4. B nemsax obecnieyeHus: oOyyarouuxcst y4eOHHKaMU, Y4eOHBIMU IMOCOOHMSIMU
IIKOJIa  MOXET  B3aMMOJCICTBOBaTH €  JIPyrUMU  00I1€00pa3oBaTeIbHBIMU
OpTraHM3alUAMHU paiioHa, YTpaBiIeHHeM 00pa30BaHMUs.

2.5. HemocpencTBeHHOE PYKOBOJACTBO M KOHTPOJIb PabOThl MO CO3JAHUI0 H
CBOEBPEMEHHOMY MOIMOJHEHUIO OMOIMOTEYHOro (POHJA MIKOJBHBIX Y4YEOHHKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEIbHOM OpraHU3aIUH.

2.6. Jlomyckaercsi UCMONBb30BaHNE YUeOHO-METOAMYECKUX KOMILJIEKTOB, BXOISIINX
B denepanbHblii IepeyeHb YYeOHUKOB, COrNIacOBaHHbIX Ha [lemarornueckoM coBerte
Y YTBEP)KJIECHHBIX PUKA30M JTUPEKTOPA IIKOJBI.

2.7. nsa »>PpdexktuBHOW  opraHu3zaluu  oOpa3oBaTeIbHON  AESATENBHOCTU
UCTIONB3yeTCd  y4eOHO-METOAMYecKoe oOecredeHne U3 OAHOW  IMpEeAMETHO-
METONYECKOH JINHUY.

2.8. IIpouecc paboTsl o popMupoBaHuto PoHIa YUeOHOM TUTEPaTyphl BKIIOYAE T
CJICTYIOIIUE ITAIIbI:

e paboTa meaarorndeckoro KouiekTrBa ¢ denepanbHBIM NEPeYHEM YUSOHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIICHHBIX) K HCIOJB30BaHUIO B 00pa30BaTEIbHBIX
OpTraHU3aINSAX;

® [IOATOTOBKA CMHCKa YYEOHWKOB M YYEOHBIX MMOCOOMH, IUTAHUPYEMBIX K
UCTIOJIH30BaHUIO B HOBOM yU4EOHOM TOJY;

® TMpPEIOCTABICHHUE CIMCKA YYeOHUKOB M yueOHbIX mocobuit Ilemarornyeckomy
COBETY Ha COTJIaCOBaHHUE U YTBEPKICHHUE;

® IMarHOCTHKA YPOBHS 00ECIEUYEHHOCTH 00ydYarolmuxcs yueOHOM IuTepaTypoit
Ha CIENyIOImMA y4eOHbIH TOA B COOTBETCTBUM C KOHTHHTEHTOM
oOy4Jaromuxcs, COCTaBJIEHUE TMEPCHEKTUBHOTO IUTAHA KOMIUIEKTOBAHUS
yaeOHoro ¢GoHa;

e odopmiIeHHE 3aKa3a Y4YeOHHKOB W YYEOHBIX IMOCOOMH B COOTBETCTBUHU C
YTBEPKJIEHHBIM CIIUCKOM y4€OHUKOB U TJIAHOM KOMILUIEKTOBAHMS;

® TMPOBEJCHUE AYKIIMOHA W 3aKIIOYEHHUE JOTOBOpA C MOCTABIIUKOM O 3aKyIIKe
y4eOHOM TUTepaTyphl;

® TIpUEM U y4eT BHOBb ITOCTYIUBIICH yueOHON TUTEPATypPHl B OMOIHOTEKY.

2.9. bubnmoreunslii (OHJ MKOIHHBIX YYCOHHMKOB YYUTBHIBACTCS M XPAHUTCS
OTJIETHLHO OT OCHOBHOTO (DOH/Ia MIKOJIEHON OMOTHOTEKH.

2.10. K oubaruomeunomy @ondy yueonoit numepamypot (yacOHOMY GOHIY)
OTHOCSITCS ~ y4eOHUKH, Yy4deOHbIe Tmocobus, opdorpaduyeckue  CIOBapH,
MaTeMaTU4ecKrue TaOJIHIlbl, COOPHUKN YIPaKHEHUW W 3a7ay, MPAKTUKyMbl, KHUTU
JUIs 4YTEHUs, XpecToMaTuu, pabouue TeTpaau, arjiachl, KOHTYpHbIE KapThl B
MIEYaTHOM U D3JEKTPOHHOM BHJE, COJEp)KaHHE KOTOPBIX OTBEYaeT TPEOOBAHUSIM
roCyJ1apCTBEHHBIX o0pa3oBaTeNbHBIX CTaHJapTOB, o0ecnevnBaoIux
IPEEMCTBEHHOCTh ~ M3yY€HHUS  JUCHMIUIMH W CHUCTEeMAaTU3MPOBAaHHBIX IO
00pa3oBaTeIbHBIM 00JIaCTSIM.

2.11. JlokyMeHTBI, BKIOYaeMble B (DOHJ OMONMMOTEKH, Mapkupyiorcs. [lpm stom
MOTYT OBITh WCIIOJIb30BAHBI INITEMIICTTH, KHIDKHBIC 3HAaKH, WHIWBUIYaJbHBIC
IITPUXOBBIE KOJIbI, APYTUE BUABI MAPKHPOBKH.



2.12. JIoKyMEeHTBbl TOCTYNAOT B OWMONMOTEKY M BKIIOYAIOTCS B OMOIMOTEUHBIN
(GoHI B pe3ynbTaTe MOCTABKM 0O05A3aTEBHOIO SK3EMIUISIPA, MOKYNKHU (MOAMMCKH,
oOMeHa, JapeHusi, IMOXEPTBOBAHUS, KOIMUPOBAHMUS OpPUTMHAIOB U3 (oHIa
O0ubnmotexku). JJoKyMEeHThI, MOATOTOBICEHHbIE K NMpHEMY B OuUOIMOTEYHBIH (DOHL,
MOABEPraroTCs MEPBUYHON 00pabOTKE U UHAUBUIYAIBHOMY YUETY.

2.13. JIOKyMEeHTbl OPUHUMAIOTCA 1O NEPBUYHBIM  YYETHBIM JOKYMEHTaM
(HaKmamHasl, aKT), BKIIOYAIOIIMM CIIMCOK MOCTYIUICHH.

2.14. Tlpuem JOKYMEHTOB, TMOCTYMAOIIUX B OUOIMOTEKY ©O€3 MepBUYHBIX
JOKYMEHTOB Ha 0€3BO3ME3JHON OCHOBE (00s3aTeNbHbIE SK3EMIUISPHI, AEMNO3UTHBIE
AK3EMIUISIPBl  MEXKJIYHAPOAHBIX OpraHu3anui, Oe3BO3ME3[IHbIE TOCTYIUICHUS U3
HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB), O(OPMIISICTCSI aKTOM O TIpHEME
JOKYMEHTOB.

2.15. IlpyeM JOKYMEHTOB, TMOCTYNAlOUIMX B OHOJMOTEKY OT IOPUIUYECKOTO,
¢u3nyueckoro JNMia B BUAE Japa C yKa3aHHEM €ro Ha3HAYEHHUs AJI1 TOMOIHEHHS
oubimoreunoro Gonma, opopmMiseTcs: JOroBOPOM MOKEPTBOBAHUS B COOTBETCTBUU
¢ I'paxxpanckum kogekcom Poccutickoit @enepanuu (ct. 574, 582).

2.16. TlpueM JIOKYMEHTOB OT 4YHWTATEJICH B3aMEH YTEPSHHBIX M IPU3HAHHBIX
PaBHOIICHHBIMHM YTPAaueHHBIM, O(OPMIIIECTCS aKTOM O MpUEME JOKYMEHTOB B3aMCH
yTepSHHBIX. B akTe ykaspiBaeTcs (aMWIIWs, WHHIMAJIbI YUTATENs, CBEACHHS 00
YTEPSIHHBIX M3JaHUAX (PErUCTPAIMOHHBIA HOMEp, KpaTkoe Oubiuorpaduyeckoe
ONMCAHWE W3JaHUs, 1I€HA) CBEJIEHUS O NPHUHATHIX M3JaHUAX (KpaTKoe
oubnuorpaduyeckoe ONMUCAHUE W3JAaHMS, II€HA), TOJANWCHA  YUTATeNs U
NPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér oubnuoreyroro ¢oHaa yaeOHOU JUTEpaTyphl OTpakaeT MOCTYIUICHHUE,
BBIOBITHE, OOIIyI0 BenWYuHy (oHIa YyUYeOHMKOB, M CIY)KHT OCHOBOH €ro
NpaBWIBHOTO  (OPMHUPOBAHUSA, IIEIEBOIO  HMCIOJB30BAHHMS W  COXPAaHHOCTH,
OCYIIECTBJICHHS] KOHTPOJIS 32 HAJTMYUEM U IBUYKEHUEM YY€OHUKOB.

2.18. ITlpouecc ydera OuOmmoTredyHoro ¢oHAa YYESOHHUKOB BKIIOUYACT: IIPHEM,
HITEMIIeJIEBAHUE, PETUCTPALMIO TOCTYIUICHUS, pACIpeNeieHuss 1O Kiaccam,
BBIOBITHS, @ TAKXKE TOJIBE/ICHNE UTOTOB JABMKEHUS (DOHIA U €T0 POBEPKY.

2.19. Bce omepammu 10 yYEeTy TPOU3BOMAITCS 3aBEAYIOIUM OHOIMOTEKOM,
CTOUMOCTHBIM ~ ydeT BeaeTcs  Oyxrairepueid, OoOCTyXKHMBAIOIIEH  IIKONY.
NuBentapuzanust yuyeOHoro (oHAa U CBEpPKA JAHHBIX OMOIMOTEKH U OyXranTepuu
IIPOBOJUTCS €KETOJHO.

2.20. VYder yuyeOHOW IUTEPATYphl OCYIIECTBIISIETCS TPYNIOBBIM CIOCOOOM U
Benercs B «Kuure cymmapsoro yuera» (nanee - KCY) u (uim) 31eKTpOHHOM BUJIE.
KCY y4eOHMKOB XpaHUTCS B OMOJIMOTEKE TTOCTOSIHHO.

2.21. KCY cocTouT U3 Tpex 4acTew:

Yacte 1. [loctymnenne B gona. B 3Ty yacTe 3amuchiBaeTcs 00IIee KOJIUYECTBO
MOCTYIMUBIINX YYEOHUKOB U MX CTOMMOCTH C O0S3aTEeNbHBIM YKAa3aHHEM HOMEpPA U
JaThl COMPOBOAUTENILHOIO TOKyMeHTa. Homep 3anucu exxerogno HaunHaetrcs ¢ No |
1 UAET 10 TOPSIKY MOCTYTIICHUH.

Yacte 2. BeiObiTHe U3 QoHAa. B 3TON yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha
CIUCaHue YYCOHMKOB C yKa3aHUEM JaThl YTBEPKICHUS aKTa U OOIIEeTr0 KOJUYEeCTBA
CIIMCAaHHBIX Y4YeOHHMKOB Ha 001y cymmy. Hymepauwus 3amuceil 0 BBIOBIBIIMX




U3JIaHUSIX U3 TOJIa B TOJ MPOJIOJIKACTCS.
Yactp 3. Utoru yuyera aBmxeHus: (GpoHa0B. B TpeTbell yacTu 3amuchiBalOTCS UTOTU
NBIKEeHUS (POHIa YUeOHUKOB:

« 001Iee KOJTUIECTBO MOCTYNMUBIINX YICOHUKOB 3a TEKYIIIHHA T'0JI, HA CYMMY;

« 001IIee KOJTUIECTBO BHIOBIBIINX YUSOHUKOB 3a TEKYIIUU T'OJl, HA CYMMY;

« 00Iee KOJWYECTBO Y4YEOHUMKOB, COCTOSIIMX Ha ydere Ha | sHBaps

NOCJIEYIOIEro Toa, Ha CyMMYy.
2.21. WupuBunyanbHbId (IpynmoBOi) y4eT Y4yeOHUKOB OCYIIECTBISETCS B
KapTOTeKe y4eTa yUeOHHKOB Ha KaTaJIOKHBIX KapTOUKaX CTAaHIApTHOTO pa3mepa. Ha
KapTOUYKE YKa3bIBACTCS PETHCTPAIMOHHBIM HOMeEp, OmOImorpaduueckoe OomucaHue
yu4eOHUKA, CBEJCHUS O KOJUYCCTBE MOCTYNHBIIMX yUYCOHUKOB C YKa3aHUEM IICHBI.
[Tpr HEOTHOKPATHOM IMOCTYIUICHUH y4eOHWKA, HE UMEIOIIEM OTIMYUH, KpOME rojia
W3JIaHUs W 1IEHBI, BCE TOCTYIUICHHs 3aHOCSTCS Ha €AUHYI0 KapTouyky. Ecim ke B
y4eOHUKE BHECCHBI JOMOJTHCHUS M HM3MCHCHHS, TO HAa HETro 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B YUCTHYHO KapTOTEKy MO Kilaccam, a BHYTpHU
KJ1accoB — 1o npeameTam. [locie crimcanus BceX y4eOHUKOB KapTOUKU U3BIMAIOTCS
U3 KapTOTCKHU.
2.22. Y4eTHBIC KapTOUKH YYCOHMKOB PETHCTPHPYIOTCS B «JKypHaje perucrpamuu
YUETHBIX KapTouyek OuOIMoTeyHOro (oHJA IIKOJBHBIX YUYEOHUKOB», KOTOPBIH
BeJCTCA 1O 00pasily: HOMEp IO TOpSAKY, Ha3BaHUE, Kiacc, No aKkTa BBIOBITHSA
KapTOYKH.
2.23. YdeTy moajiexxaT Bc€ BHJBl yUYeOHHMKOB W Yy4eOHBIX MocoOuii. PaGouue
TETpaau, AUAAKTUYECKHUE MaTepualibl, TAaOJIUIbI, MPOMHMCH, KOHTYPHBIE KapThl,
aTJIachl SBJSIOTCA JOKyMEHTaMU BPEMEHHOTO Xapakrepa. MX yder mpou3BOAMUTCA B
«Terpanu yyeTa 1TOKYMEHTOB BPEMEHHOTO XapaKTepay.
2.24. Ha mnpuHATHIX TMEPBUYHBIX YUYETHBIX JOKYMEHTaX IPOU3BOJUTCS 3aIlUCh,
MOJITBEPIKAAIOIIAS, YTO MOCTYMHUBIINE JOKYMEHTHI IPUHATHI B OUOIMOTEYHBIN (HOH/
KaK B 0O0OBEKT 0cO00 IIEHHOr0 JABMXKHUMOro umyiiectBa (nanee - OLJIN) unu kak B
00BEKT UHOTO JBUKUMOTO UMYIIIECTBA.
2.25. TlepBuuHBbIE Y4YETHBIE JAOKYMEHTBI, MOATBEpXKIaromue (aKT MOCTYIUICHUS,
nepenaroTcs B OyXTrauTepHIo JAJ BKIIOYSHUS B yueT OubimoTeynoro Gonma.
2.26. ExexBapranpHOo, Tipu ycioBuu uaMeHeHus coctaBa OILIJIM, cBemenus 00
o0IeM KOJMYECTBE U CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB
oubnuoreunoro ¢GoHAa, Kak OOBEKT 0C000 IEHHOTO ABMKMMOTO HMMYIIECTBA,
NEePEJAIOTCs yUPEIUTEINIO.
2.27. B3aMmeH yTepsSHHBIX WJIM HUCIOPYEHHBIX YUYEOHUKOB MPUHUMAIOTCS IPYTHUe
KHUTH, HEOOXOAMMBIC IIKOJe. YUYEOHWKH, YTEpsSHHbIC ¥ TIPHHITHIC B3aMEH,
yUHUTHIBalOTCS B «TeTpaaw ydera KHUT W JPYrUX JOKYMEHTOB, MPUHSATHIX OT
quTaTeNel B3aMeH yTePSHHBIXY.
2.28. Yder BKIIOYAET PETUCTPAIHIO MOCTYIJICHUS JTOKYMEHTOB B OMOIMOTEYHBIN
dboHa, ux BbIOBITHS W3 (OHIA, UTOTOBBIE JAHHBIE O BeJlWYuMHE (00BEME) BCETO
O6ubMoTeyHOro (POHIAa U €Tro MOAPa3AEsIOB, CTOUMOCTh (POHA.
2.29. OcHOBHEIE TpeOOBaHUS, IPEIBIBIICMbIC K YIETY OMOINOTEYHOTO (DoHMA:
+  TOJHOTA U JOCTOBEPHOCTH YUETHOU MH(POpMAINK;
+  ONEPaTHBHOCTH;




«  JIOKYMEHTHUPOBAHHOE O(OpPMIEHHE KaXKJIOro MNOCTyIUIeHHs B (OHA U
KaXXJ10r0 BBIOBITUSA U3 (DOHJA;

«  COBMECTHUMOCTh MpPHUEMOB M (QOpM ydeTa, HUX HAJAECKHOCTb IpHU
[apaJJICIbHOM HCIIOJBb30BAHUM TPAAULIMOHHOM M AaBTOMATU3UPOBAHHOMN
TEXHOJIOTUM yYEeTa,

«  COOTBETCTBME HOMEHKJIATYphl IOKa3aTeled ydera (oHAA aHATOTUYHBIM
NOKa3aTessiM roCcyAapCTBEHHOW OMOIMOTEYHONW CTATUCTUKH.

3. llopsA0K BbIIAYH M BO3BPATA Y4eOHUKOB
3.1. Ilopsaok nonp3oBaHus ydyeOHOU nuTeparypoil onpexaensercs [lonoxeHneM o
oubnuoteke, [IpaBunamu nons3oBanus OUOAMOTEKON U AaHHBIM [looxeHuneMm.
3.2. K oOyuarommmcsi, 0CBauBaIOIIUM OCHOBHbIE 00pa3oBaTeNbHbIE MPOrPAMMBI B
npenenax  (QenepanbHbBIX TOCYJAPCTBEHHBIX  O0pa3oBaTENbHBIX  CTaHAAPTOB,
OTHOCSITCS:

- oOyuaroluecsi, OCBaMBAWOLIME MpPOrpaMMy  HAyajJbHOro  0OLIEro

oOpa3zoBaHusi;
- oOyuaromuecsi,  OCBaWBaWOIIME  MNPOrpaMMy  OCHOBHOTO  OOIIEro
oOpa3zoBaHusi;
- oOyuaromuecsi,  OCBaWmBalOlIe  MPOTpPaMMy  CpeAHEro  oOImero
o0pa3oBaHUs.

3.3. lIkona OecraTHO OOecCIeUYMBAaEeT OOYUYaKOIIMXCS Y4eOHWKaMH, y4eOHbIMU W
y4e0HO-METOIUYECKUMU TMOCOOUSMHU B COOTBETCTBUHU C (elepalibHbIM MepeyHEM
y4eOHUKOB, PEKOMEHIOBAHHBIX (JIOMYIIEHHBIX) K UCIOJIB30BAHUIO MIPU peaTU3aluU
UMEIOIUX aKKpPEeIUTalUui0 O00pa30BaTeNbHBIX MPOrpaMM HayaldbHOro OOIIero,
OCHOBHOTO 00111ero, cpenHero ooOimiero oOpa3oBaHus B Tmpenenax GdeaepaibHbIX
rOCy/IapCTBEHHBIX 00pa3oBaTeNbHbIX CcTaHAapToB. OOecrneueHne OO0y4YarOIIUXCS
yKa3aHHBIMUA M3JaHUSIMU OCYILIECTBIACTCA 3a CUET M3JaHHM, uMeroumxcs B Gonae
IKOIbHOM ~ OuOmoTeku. bubnuoTeunwlii  (QOHI  €XKErogHO  IOIOHSAETCS
HEOOXOAUMBIMU YUCOHHKAMH, YYEOHBIMU U YI€OHO-METOIMUYESCKUMHU ITOCOOUSIMH.
3.4. YuebHas nuTeparypa HCHOJB3yeTCs HE MEHee 5 JIeT, HO MPU COOTBETCTBHUHU
OenepanpbHoMy craHgapty u DenepabHOMYy TEPEUHIO YYEOHUKOB MOXKET
ucroisb3oBaThes 10 10 jet (mucekMo MunnctepcTBa oOpazoBanus U Hayku PD ot
08.12.2011r. Ne M1-1634/03).

3.5. VYueOHuku, y4eOHbIE TIOCOOMS M Yy4eOHO-METOJAMYECKHE MaTepUalbl,
HEOOXOMUMbIE OOYYaIOMUMCS i OCBOCHHUS YYEOHBIX MPEAMETOB, KYpPCOB,
JUCIUIUTMH 32 TpenenaMu ¢eaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX
CTaHJapTOB, POAUTENH (3aKOHHBIE TIPEICTABUTEIN ) IPHOOPETAIOT CAMOCTOSTEIHHO.
3.6. JletsM-uHBaIMAaM W JIETAM C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBBS,
oOydJarommMcsl Ha JOMY TIO OCHOBHBIM OOIIEO0pa30BaTENbHBIM MpOrpaMMaM C
WCIIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHH HAa TMEPUOJ
MoJTy4eHus 00pa30BaHusl y4eOHUKHU MPEOCTABISIOTCS B MOJIb30BaHUE OECIIATHO.
3.7. YuebHuku, yuyeOHBIC TTOCOOUS M y4eOHO-METONMUYECKHE MaTepuaibl (paboune
MPOrPaMMBbI, TOYPOYHOE IUIAHUPOBAHWE, METOMWYECKHE TMOCOOWsS W T.I.) s
JUYHOTO TIOJH30BAHUS YUYUTENS IIKOJBI MPUOOPETAIOT CaMOCTOSTeNbHO. Ecmm



JAHHbIE W3JaHUsI UMEIOTCA B Hanuyuu B ¢GoHAe OUOIUOTEKH, YUUTEIS
00€ecreynBaloTCsl UMHU B €AMHUYHOM IK3EMIUISIpE O€CIIaTHO.

3.8. YueOHMKH, y4yeOHbIE U Yy4eOHO-METOJUYECKHE IOCOOUS MPEIOCTABIISIOTCS
oOy4YaromMMCcs IKOJIbl B JJUYHOE MOJIb30BAHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha
OJIMH TOJ HE3aBUCUMO OT TOr0, Ha KaKOW CpOK OOy4eHMsI OHU paccUuTaHbl. BTopoit
KOMIUIEKT Y4eOHHUKOB MOXXET OBbITh BBIJJAH IO 3asBJICHUIO POAUTENICH B CBSI3U C
YXYAIIEHUEM 370pOBbsi 00YUaIOIIETrOCs MPU HAIMYKUU CBOOOJHBIX DK3EMIUISIPOB B
oubnuoTexe.

3.9. Ilepen nHauamoMm ydeOHOro rojga OuOIMOTEKaph BBIJAET YYCOHUMKHU Ha KJIacce
KJIACCHBIM pyKoBoauTeNsIM 1-11 kaccoB 1o rpaduky, yTBEPKIAECHHOMY JUPEKTOPOM
IKOJIbl. Bhiada yueOHOU JIUTepaTyphl KJIACCHBIM PYKOBOJMUTENSIM (PUKCHpYETCS B
«Kuure BbpIaun  y4eOHUKOB» U TOATBEPXKAACTCS  MOJIMUCHIO  KIACCHOTO
PYKOBOJUTENS.

3.10. OGyuaroiuecs HIKOJIBI MOJYy4YalOT Y4eOHUKH U ydyeOHble mocoOus u3 (onaa
OMOMMOTEKH Yy KIACCHBIX PYKOBOJUTENEW B Havale ydeOHOro roja. Beigaua
y4eOHUKOB M Y4YeOHBIX MocoOui poautTensiM 1-x kiaccoB U oOywaromumcs 2-9
KJ1accoB (DUKCUPYETCSl KIACCHBIMH DPYKOBOAMUTENISIMH B «BeaoMOCTH BBIJAYU U
BO3BpaTa Y4eOHUKOBY» U MOJTBEPHKIAETCA JIMYHOM MOAMKUCHIO OJJHOTO U3 POJIUTENCH
oOyuaromierocst B 1 kiacce, a Bo 2-11 kiiaccax — IMYHON MOANKUCHIO 00YYaIOUIETOCH.
«BenpoMocTu BblZlauM U BO3BpaTa y4eOHUKOB» XpaHsTcs B Oubiuotexe. KiaccHble
pykoBoautenu 1-11 kimaccoB mpoBoasT O6eceny-MHCTPYKTaK OOYUYaIOIIUXCS CBOETO
KJlacca UM WX pojauTeNel (3aKOHHBIX MPEACTaBUTENEH) O MpaBHIIaX MOJIb30BaHUS
y4eOHUKaAMH.

3.11. B HCKIIOYUTENBHBIX clydasix oOywaroniuecs (I0HKHUKW, BHOBb MPHUOBIBIINE,
a Taxoke 1715 noAarotoBku k OI'D u EI'D, Ha netHee o0yueHune) moiyvyaroT y4eOHUKU
y oumbnmorekaps. YueOHuku 1y noarotoBku k OI'D u EI'D obydaromumes 9-X u
11-x kjaccoB W BHOBb MNPUOBIBIIMM BBIIAIOTCS TOJBKO MPU HAJUYUM HX B
oubimoreke. Brimaua HE0OOXOIUMBIX YIEOHUKOB Ha JISTHUW TIepro (GUKCUPYETCS B
YUTATENbCKUX (DOPMYIISIpax Mo JIMYHYIO OAMKCH 00yUYatoIInuXCsl.

3.12. Y4yeOuuku MOryT OBITH BBIJJAaHBI KaK HOBBIC, TAK M MCIIOJIb30BaHHbBIE paHee. B
TEYCHHE OJHOW HeAelru OOydarolHuecs MOJDKHBI MPOCMOTPETh BCE YYEOHUKH U
ydeOHble MOcoOWsi, BBIJAHHBIE UM B JMYHOE TMoJib3oBaHWe. [Ipu oOHapyxkeHUH
ne(deKTOB, MEHIAIONIMX BOCHPUATHIO Y4eOHOro Marepuana (OTCYTCTBHUS JIMCTOB,
MOPYU TEKCTA) OOYyYaIOLIUKCS WU €r0 POJUTENN (3aKOHHBIE TIPEACTABUTENN) MOTYT
o0paTUThCS B OMOIHOTEKY JUIsl 3aMEHBI €r0 IPYTuM. Y YeOHHK MOKET ObITh 3aMEHEH
npu ero Hamuuuu B (QoHae Oubnuoreku. Ilo umcTeuyeHMHM yKa3aHHOTO CpoOKa
MPETeH3WW TI0 BHEIIHEMY BHJIY H KadecTBy Yy4eOHHMKAa OMOIMOTEKON He
MPUHUMAIOTCA, a OTBETCTBEHHOCTHh 3a OOHapyXeHHbIC Je(hEKThl B CHaBAEMBIX
y4eOHUKaX HECET TOT 00YJaIONUICs, KOTOPBI UMU TIOJT30BAJICH.

3.13. B koHI1le yueOHOTO T0/Ia ¥ TIpH TIepexoe 00yJaroerocss B TEUCHHE yueOHOTO
rojia U3 WKOJbl B APYryl0 OOpa3oBaTEIbHYI0 OPraHU3aLMI0 Y4eOHHUKH, yueOHbIE
nocodusi, paboure TeTpaau U y4eOHO-METOAMYECKUE MaTepHUabl, MPEIOCTABICHHbIE
B JIMYHOE TOJIb30BaHHE OOYYaIOIIMXCS, BO3BpallaloTCsl B OMOIMOTEKY MIKOJbL. B
cllyyae TNOpYM WU yTepu Y4YeOHUKA, Y4EOHOro WiIM Y4eOHO-METOAMYECKOIrO
ocoOusi, MPEJOCTaBICHHOTO O0ydYaronieMycsi B JIMYHOE IOJIb30BaHUE, POJAUTEIH



(3aKOHHBIE MpEICTaBUTENN) 00A3aHbl BO3MECTUTDH YIIEPO U BEpHYTh B OMOIHMOTEKY
HOBBI Y4EOHUK.
3.14. OOyuaromuecss BBITYCKHBIX KJIACCOB MEpe] MOJy4YEHHEM JOKyMEHTa 00
OKOHYAHUU IIKOJbI 0053aHbl TMOJHOCTBIO paccUUTaTbcs ¢ OuOnIMoTexkoit (1o
00XO/THOMY JTUCTY).
3.15. Bo3BpaT y4yeOHMKOB B KOHIIE Y4eOHOIrO rojia OCYILIECTBISETCS MO Tpaduky,
COCTaBJICHHOMY 3aBEAyIOlIeld OHONMOTEKOM U YTBEPXKACHHOMY JHPEKTOPOM
kol [IpreM yueOHIKOB MPOM3BOAUTCS
« oT obyuaromuxcs 1 — 8, 10 k1accoB - KJIIACCHBIMU PYKOBOJUTENSIMU;
+ oT obywarommxcs 9 u 11 kiaccoB - 3aBeayromel OMOINOTEKOH COBMECTHO
C KJIACCHBIMH PYKOBOAUTENsIMU. KitacCHBIM pyKOBOAMTENh 00ECICUNBACT
100% siBKy OOydJaromuxcsi cO BCEeMH Y4YEOHMKaMH B COOTBETCTBUH C
rpaduxom.
3.16. OOyuaromuecs: 00si3aHbl CAaTh YYEOHUKM B UIKOJIbHYIO OHMOJMOTEKY B
COCTOSIHMH, COOTBETCTBYIOIIEM E€IWHBIM TPEOOBAHHSIM IO WX WCIIOIH30BAHUIO U
COXpPaHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 0H0JIM0Te4YHOTO POoHA
4.1. Cpok ucrosib30BaHus yueOHUKA HE MEHEE TISTHU JIeT.
4.2. BoiObiTHE yueOHUKOB U3 (GOHIA OMOIHOTEKH MTPOU3BOJUTCS MO MPUYUHAM:

« BeTXocTH ((puznueckuii U3HOC);

+  YCTapeNoCTH IO COJIEPKAHUIO;

. yrepe (¢ ykazaHHEeM KOHKPETHBIX 00CTOSTEIbCTB YTEPH).
B axTe 0 BBIOBITHH (PUKCUPYIOTCSA CBEICHHS 00 yueOHMKAX, UCKIIOUAEMbIX TOIBKO
10 OJHOMU MPUYHHE.
4.3. Cnrcannie y4eOHHKOB TIPOBOJUTCS HE PEKE OJTHOTO pasza B roj. Ha xax bl Bua
crucanus («Betxuey, «YcrapeBIye Mo COAEPKaHuIO», « Y TePIHHbIC YUTATEIIMU)
COCTaBIIICTCA aKT B 2-X JK3EMIUISIpPAaX, KOTOPBIA MOAMHCHIBAETCS KOMHCCHEH U
YTBEPKIACTCS TUPEKTOPOM HIKOJIBI. OUH 3K3EMIUIAP aKTa XpaHUTCS B OMOIHMOTEKE,
Ipyroi mepenaercs moj paciucKy B OyXTalTepHuio, KOTopasi MPOU3BOAUT CIIMCAHUE
c OaylaHca LIKOJIBI yKa3aHHOW B aKT€ CTOMMOCTH yuyeOHHKOB. CIMCaHHBIE 10 aKTy
YU4E€OHHKHU CHAIOTCS B COOTBETCTBYIOLIME OPTaHU3ALMU IO 3arOTOBKE BTOPUYHOIO
ChIpbs. JleHbru oT craun yueOHHUKOB BHOCATCS HA PACUETHBINA CUET IIKOJIBL.
4.4. BpiObiTe yueOHWMKOB u3 (oHma OubnamoTrekn oQopmiIseTcss akToM 00
UCKJIIOUEHHUH U OTpa)kaeTcs B KHUT€ CYMMapHOI'O y4eTa, a Takke B KapTOTeKe ydeTa
yueOHHKOB. BpIObITHE yueOHBIX MaTepHalioB BPEMEHHOTO XpaHEHUs MPOU3BOAUTCS
B KOHIIE KaJCHIAPHOTO TOJa IO aKTy C YKa3aHWEM TMPUYHHBI: «MaTepHal
BPEMEHHOT'O XpaHEHUS.
4.5. AxThl Ha cnOucaHue Y4YE€OHUKOB BH3UPYIOTCS UYIEHAMH KOMHUCCHUU MO
COXpaHHOCTU (POHIOB. 3aBU3UPOBAHHBIC AKTHI YTBEPKJAIOTCS AUPEKTOPOM IIKOJBI.
4.6. CriucaHHbIe MO aKTy YY€OHUKHA MOTYT OBITh MCIOJIB30BAHbBI JJISI U3TOTOBICHUS
AUIaKTUYECKOTO MaTepuania, g PEeCTaBpallMOHHBIX padOT WM TepeaaroTcs
OpraHM3alMsM 10 3arOTOBKE BTOPCHIPhS. YacTh Y4YeOHMKOB, HaxXOISIINXCS B
YIOBJICTBOPUTEIFHOM  COCTOSIHMM, TIOCI€  CIHMCAaHWS  MOXET  BbIJIaBaThCs



oOy4aromumcs JJis NOArOTOBKU K 3K3aMeHaM, NepeiaBaThcsl B yueOHble KaOMHETHI
WJIM MCTOJIb30BaHbI JJI1 PEMOHTA IPYTUX YUYEOHUKOB.
4.7. XpaHeHHe CIUCAaHHBIX YYEOHHMKOB BMECTE C JEHCTBYIOIIMMHU 3aMPEIIACTCS.

5. Yuer uTOroB ABu:keHust 6ubanoTeuHoro gonaa

5.1. HUrorm pgBwkeHus (OHAOB TOABOMATCA B KHHIE CYMMapHOTO YydeTa
oubnuoreunoro ¢oHaa (WM JIPYroM PETUCTPE CYMMApHOrO yd4eTa, MPUHSATOM B
OuOIMOTEKE) HA OCHOBAHUU JTAHHBIX CYMMAapHOTr'0 y4YeTa O MOCTYIUIEHUH U BBIOBITUU
JOKYMEHTOB.

5.2. VtoroBble JaHHBIE MMEIOT YEThIpE 00s3aTeNbHBIX MOKAa3aTessi: COCTOSIO Ha
Haydajo roja, NOCTYMUJIO 3a T/, BRIOBLIO 3a 0/, COCTOMT Ha KOHEIl rojaa. VtoroBeie
JaHHBIE TI0 JJICKTPOHHBIM CETEBBIM YJAJICHHBIM JOKYMEHTaM IPEACTaBISIOTCS
CIICIYIONMMHU TOKa3aTeIsIMU YYETHBIX €IWHUI[: COCTOSUI0O Ha Haydalo Troja,
oopmIleHO B JOCTYN B TEUCHHE I0/ia, JOCTYI MPEKpaIIeH B TEYCHHUE ro/ia, COCTOUT
Ha KOHEI] roja.

6. [IpoBepka HATMYMSA TOKYMEHTOB 0U0JIMOTeYHOr0 hoHaa
6.1. OGs3arenbHAss HHBEHTAPHU3AIIHSI IIPOBOJIUTCS B CICAYIONIUX CIydasiX:
+ TIPU CMEHE MaTepUajIbHO OTBETCTBEHHOTO JIUIIA;
« TIPH BBIABICHUU (PAKTOB XUIICHHUS WU MIOPYU JOKYMEHTOB;
- B Clly4ae CTUXUHHOrO O€ICTBHS, MOXapa WIM APYIHMX Ype3BbIYAWHBIX
CUTYaIlHii, BBI3BAaHHBIX IKCTPEMATBHBIMH YCIOBUSIMU;
- mpu nepenaue GoHga OUOTUOTEKH WK €€ YaCTH B apeH]Ly;
+ TpU peopraHu3alMK U JTUKBUAALNN OUOIMOTEKH.
Jlis  mpoBeneHHsT TMPOBEPOK  JUPEKTOPOM  00pa3oBaTENbHOW  OpraHU3aliH
HA3HAYaeTCS KOMUCCHUS, B COCTaB KOMHCCHUHU JIOJDKEH BXOJUTH TPEICTABUTEIh
OyXrajTepum.
6.2. IIpoBepka ¢oHAa B TUIAHOBOM TOPSAJIKE OCYIIECTBIIACTCS OJUH pa3 B 5 JeT.
6.3. [IpoBepka Bcero (oHIa WIM €ro YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O
pe3ynbTaTax TMPOBEJACHUS TMPOBEPKU HATUYUS JTOKYMEHTOB ydeOHOro ¢oHma u
MPUIIO)KEHUEM K HEMY CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAaHOBJICHHON
npuuyuHe. B akTe pUKCUPYIOTCS CBEACHUS O KOJINYECTBE!
+  JOKYMEHTOB y4eOHOTro (pOH/a MO JAHHBIM YUETa;
+  JOKYMEHTOB, UMEIOLIUXCS B HAJIHUUY;
« JOKYMEHTOB, OTCYTCTBYIOIIMX B  Oubmuoreynom  ¢oHAE 1O
HEYCTaHOBJIEHHOW MPUYMHE.
B akre Takke yka3pIBalOTCSI HOMEp M JaTa aKTa O NPOBEACHUM MpPEeIblIylien
NPOBEPKU. AKT C TPUIOKEHHEM CIHUCKAa JIOKYMEHTOB, OTCYTCTBYIOIIHUX II0
HEYCTAaHOBJICHHOM MPHUYWHE, MOAMHUCHIBACTCS MpEACeaTeIeM U WIEHaMU KOMHCCHU
U YTBEP)KJIAETCS TUPEKTOPOM IIKOJIBI.
6.4. [Ipu BbIIBICHMH B MIpOIECCEe MPOBEPKH (POHIA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHSI BAHOBHBIX JIUI] YOBITKU 110 HETOCTaY€ CIUCHIBAIOTCS
B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHO/IATEIHCTBOM.

/. 1eJIONPOU3BOACTBO B OPraHU3aNNHU y4eTa 0ubauoredHoro ¢gonaa



7.1. Opranuzauus pabOThl C JAOKYMEHTAMHM IO Y4eTy OubaumoredyHoro ¢oHzaa
OCYILECTBIISIETCS 110 MPaBUJIaM BEIECHUS JEIONPOU3BOICTBA.
7.2. OCHOBHBIE JIOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Yy4ye€T, MOJIEekKaT
MOCTOSTHHOMY XpPaHEHHWIO KaK JOKYMEHTHI CTpOroil ordeTHocTH. IlocTosiHHO, 10
JUKBUAAIMN OMOTUOTEKH, XPAHATCS PETUCTPhl WHANBUAYAIBHOTO M CYMMapHOTO
ydeTa JOKyMEHTOB OnOimoTeyHoro GoHa (perucTpaioHHble KHUTH, HHBEHTapHBIC
KHUTH, KHUTH CyMMapHOTO y4eTa, YIeTHBIN KaTaJIOT U KaTaJloTH).
7.3. B COOTBETCTBMHM C MpaBHJIAMU OpPraHU3aIMH TOCYJAPCTBEHHOTO apXHWBHOTO
Jejla  YCTaHABIMBAIOTCA  CIEAYIOIIME  CPOKM  XPAaHEHHA  JOKYMEHTOB,
00ecreynBaloIIrX yU4eT U COXPAaHHOCTb (DOHJIOB:
+  CONPOBOJUTENBHBIE JOKYMEHTHl (HAKJIaJHbIE, CYETa, OMHCH, CIUCKA Ha
MOCTYMAOIYIO JINTEpPATypy) — 3 roaa;
+ TMPUXOJHBIE AaKThl Ha JIUTEPATypy, MOIYYeHHYI0 OecruilatHo wuiau 0e3
COIIPOBOAMTENHHBIX JOKYMEHTOB, — 3 TO/4;
+ KHHTra y4era JIUTepaTyphbl, YTEPSTHHON YUTATENsIMU U TPUHSATOW B3aMeH, — 3
roja;
+ aKThl Ha CNHCAaHWE KHUT W TMEPUOJUYCCKUX W3JaHWi, YYEeTHhIC KapTOUKH,
KHUKHBIE (POPMYIISPBI CTUCAHHBIX H3MaHuid — 10 ser.
7.4. Tlo wWcTeYeHMH CpPOKOB XpaHEHHUS YYETHbIE JOKYMEHTBI TIOJJIekKAT
YHUUYTOKEHUIO B YCTAHOBJICHHOM TTOPSIJIKE.
7.5. Jlo OKOHYaHHUsI OYEpEeJHOW MPOBEPKU (POHIA XPAHATCS aKThl O pe3yibTarax
pPOBEACHUS TPOBEPKU HAIMUYUS JOKYMEHTOB ONOINOTEUHOrO (PoHAA.

8. ObecneyeHue COXPAHHOCTH OUOJIHOTEYHOT0 POHIA IKOJBbHBIX Y4eOHHMKOB
8.1. CoxpanHocTh (oHIAa 00€CIeUrnBaeTCs CO3/IaHUEM ONTUMAIbHBIX YCIOBUH
XpaHEHHUS U UCTIONH30BaHUS YUEOHUKOB, a TAKXKE OXPAHON X OT MOPYH U XUIIICHHM.
8.2. XpaneHue yueOHMKOB OCYIIECTBIISCTCS COTJIACHO JIEUCTBYIOMMM MHCTpYKITUSIM
10 OXpaHe TPyJa U MOKapHOM 0€30MaCHOCTH.

8.3. ®oHa y4eOHMKOB pacroyiaraeTcsi M YYUTHIBACTCS OTACIBHO OT OCHOBHOTO
dbonma.

8.4. OTBETCTBEHHOCTh 3a OpraHW3allMI0 COXpaHHOCTH (OoHIAa YYEOHHKOB
BO3JIAraeTCsl Ha TUPEKTOPA IIKOJIBI U 3aBEAYIOMIETO OMOIMOTEKOM!.

8.5. OTBETCTBEHHOCTh 32 COCTOSSHHE€ M COXPAaHHOCTHh BBIJIAHHBIX YUYEOHUKOB B
TEYCHHE Y4eOHOro roja HeCyT oOydaroniuecs, moab3yromimecs d3TuM ¢pouaoM. OHH
&Ke, MpU HEOOXOIUMOCTH, OCYIIECTBISIOT UX PEMOHT.

8.6. B cimydae yrepu wim mopun ydeOHWUKA POMUTENH (3aKOHHBIC TPEICTABUTEIH )
BO3MEIIAIOT  HAHECEHHBIH  ymep0 B COOTBETCTBUM C  JICWCTBYIOUIUM
3aKOHO/IATEIbCTBOM.

8.7. B mensax KOHTPOJIA 32 COXPAHHOCTHIO YYEOHMKOB OOYyJarONIUMUCS 2 pa3a B TOJ
(ceHTsI0ph U ampesb) OMOIMOTEKON MPOBOJSATCS BHIOOPOYHBIE PEHIbI MO MPOBEPKE
cocTostHUSl yueOHMKOB. CBeJleHHsI O pe3yJibTaTax peija JOBOASITCS O KIACCHOTO
pyKOBOIUTENS, ITPU HeoOxoauMocTH A0 3aByya no YBP. Ilo pe3ynbraTam nposepku
COCTaBJISIETCA AKT.

8.8. Kpurepun no npoBepke COCTOSHHS YICOHHKOB:



HaJM4Me 3alUCH O MPUHAJICKHOCTH yyeOHUKA 00yyaromeMycs;

+ HaJIM4YME BCEX YYECOHUKOB HA MOMEHT MPOBEPKHU (COINIACHO PACTHUCAHUIO
YPOKOB);

+ Hajgu4ue 00JIOKEK Ha yYeOHUKaX;

« BHEHIHUW BHUJA YydeOHHMKA (OTCYTCTBUE Tps3HU, HAJMKUCEH, MOMSTOCTEH,
MOPE30B, PBAHBIX CTPAHUI], TOBPEKJACHUN MEPEIIETOB B YUCOHUKAX);

« st 1 — 4 kiraccoB - HaIM4YKE 3aKIa0K.

9. IIpaBujia MoJIL30BaAHUSI YHeOHUKAMH /ISl 00YUAKOIIUXCSI M POAUTe el

9.1. OOyuyarouuecss HMMEIOT TMpaBO IMOJy4YaTh Y4YEOHUKH, MPEAyCMOTPEHHbIE
o0Opa3oBaTeIbHBIMK MTPOTPaAaMMaMU IIIKOJIBI, BO BPEMEHHOE I0JIb30BaHUE M3 (OH/A
OMOIMOTEeKU OeCIIaTHO.

9.2. YueOHHMKU BBIJAIOTCS OOYyYalOIUMCS CPOKOM Ha OJWH TOJl, HE3aBUCHUMO OT
TOT0, Ha KaKOH CPOK OOYYCHUS OHHM pacCUUTaHbl, O€3 MpaBa NepeIayu U MPOJaKH.
Bo3Bpar y4eOHUKOB rapaHTUPYETCS POIUTEIAMU (3aKOHHBIMH TIPEICTABUTEIISIMH ).
9.3. Y4yeOHMKH MOTYT OBITh BBIIaHBI KaK HOBBIC, TaK M HCIIOJIb30BaHHBIC paHEe.
[TpoGieMbI HEXBATKH YYCOHMKOB PEIIAOTCS Yepe3 OOMEHHO-PE3EPBHBIN (POH/I IITKOIT
paiiona (00JaCTHOTO IIEHTPA).

9.4. OOyyarorrecs: JOJKHBI MOIIUCATh KaXKIbI YYeOHHUK, TIOJYYCHHBIH U3 (QOHIa
IIKOJIbHOM OuOIMoTekH (yueOHbIN To, (haMiIus, UMs, KJ1acc).

9.5. YueOHuK J0IKEH UMETh JOTOTHUTENbHYI0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHMKaX HeNb3s MUCATh, PUCOBAThH, 3aTM0aTh U BBIPHIBATH CTPAHUIIBI U T.1.
9.7. Obyuatomiuecs: 00s13aHbl BO3BPAIATh IIKOJbHBIE YUEOHUKHU B OMPSITHOM BHJIE,
10 HEOOXOAUMOCTH PEMOHTHPOBATD UX.

9.8. YueOHuKM TOJKHBI BO3BpAIIaThbCcsl B OMOJMOTEKY B YCTAaHOBJICHHBIE CPOKH B
KOHIIE y4eOHOTr0 roja, 10 JETHUX KaHUKYII.

9.9. Bremyckamku (9,11 xmaccoB) 00s3aHBI paccuuTaThbesl ¢ OMOIMOTEKOW TIO
MCTCYCHUHU CPOKa 00yUEHUS (10 MOJyUSHHsI aTTeCTaTa).

9.10. OGyuaromuecsi, BbIOBIBAIONINE B TEUYCHHE y4eOHOro roja, oOs3aHBI CHATh
y4eOHUKH  Tieped  MOJIy4YeHHEeM  JOKYMEHTOB.

9.11. B cayuae mopuu wiu yTepu y4eOHUKOB OoOydaromiuecs o0s3aHbl BO3MECTUTD
MX HOBBIMU WJIM PABHOLEHHBIMHU MO COIVIACOBAHUIO C 3aBEAYIOIIUM OMOINOTEKOM.
9.12. OTBETCTBEHHOCTH 332 COXPAaHHOCTh MOJYYEHHBIX IIKOJbHBIX YI€OHUKOB HECYT
KaK oOydJaromuecs, TaK ¥ UX POJUTETH (3aKOHHBIE TPEICTABUTEIH ).

10. TpeGoBaHusi K HCMOJAB30BAHUIO M 00eCIIeYeHUI0 COXPAHHOCTH YUeOHUKOB
10.1. OGyuatomuecs 00s3aHbI OEPEKHO OTHOCUTHCS K yUeOHUKaM, HE TOMyCKaTh UX
3arps3HEHHUS M TIOpYW, MPHUBOIAIMMNX K TOoTepe HHOOPMAIUH, YXYIIMAOIINX
yA000YMTaEMOCTh, YCIOBHS 4YTCHHUS (TOTEPS JJIEMEHTOB H300paKCHUsS, IIATHA,
[[apanuHbl, OTCYTCTBUE OJHOW WU Oo0jee CTpaHWI], CKICHUBAHHUE CTPAHUI] U
MOBPEXKJICHUE TEKCTa WJIM WUIIOCTPAIlMd MpH  PACKPBITUH, jAcedhopMarius,
MOTPENAHHOCTh OJIOKA WU TIeperieTa).

10.2. Ilpu ucnosb30BaHUM YydYeOHHMKA IIEPBOrO T0Jia, OH JOJKEH OBITH CIHaH B
MIKOJIbHYI0 OMOJIMOTEKY B OTJIMYHOM COCTOSHHH: YHCTBIM, II€JbIM, Oe€3



MOBPEXKICHUN M MOTEPTOCTEH KOpEIIKa, YIJIOB Meperuieta, 0e3 OTphIBa MEperieTa
oT 0JI0Ka.

10.3. [Ipu ucnonap30BaHUM y4eOHMKA BTOPOrO-TPETHEr0 roa, OH JOJIKEH OBbITh CllaH
B IIKOJbHYIO OMOJIHOTEKY B XOPOIIEM COCTOSHHH: YHCTBIM, IENBIM, JOMYCKAIOTCA
HE3HAYUTEJbHbIC TOBPEXKICHUS: MOTYT OBITh HEMHOTO TOTpPENaHbl YrOJKU
nepersieTa, KOpemok (HO He MTOpBaH).

10.4. Tlpu ucnonab30BaHUM y4yEeOHMKA YETHIPEX-IIATH JIET, OH JOJDKEH OBITh ClaH B
IIKOJIbHYIO OHMOJMOTEKY B YAOBICTBOPUTEILHOM COCTOSHUM, TPUTOAHBIM IS
JaJIbHEHIIIeTO MCTIONh30BAHMS: YHCTHIM, TOMYCKAeTCs HaaphIB Kopemka (He Oonee 1
CM. OT Kpasi) U IIeperieTa B MECTE €ro COEAMHEHUSI C OJIOKOM.

10.5. Tlpu ucnonb30BaHUU yYeOHUKA IIECTH JET U OoJiee, OH JOJKEH OBbITh CIaH B
MIKOJIbHYIO OMONHMOTEKY B YIOBICTBOPUTEIHLHOM COCTOSIHUM, TPUTOAHBIM IS
JaJIbHEHIIIETO MCIIOIB30BAaHUS: YUCTHIM, JIOMYCKAaeTCs HaJApBIB Kopemika (He Oonee
2-3 cM OT Kpasi) H MeperieTa B MECTE €ro COSMHEHHS C OJIOKOM.

10.6. Bce noBpexaeHus: JOMKHBI ObITh aKKYypaTHO CKJIEEHBI MPO3pavyHoi Oymarow,
1100 MUPOKUM MPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTHh YYaCTHHKOB 00pa30BaTe/IbHOM 1eATeJIbHOCTH

11.1. JupekTtop MIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3amuilo padoThl IO
CBOEBPEMEHHOMY TMOMOJHEHUIO OUOIMOTEYHOro (OHJIAa HIKOIBHBIX YYEOHHKOB,
obecrieueHre OOydYaOIMXCsl Yy4YeOHUKaMH, YYeOHBIMH MOCOOHMSIMHU, Y4YeOHO-
METOJIMYECKUMH MaTepuaIaMu, CpeICTBAMH O0yUYEHUSI U BOCITUTAHUSI.

11.2. 3amecturenb JIUPEKTOpa IIKOJBI TO Y4eOHO-BOCIHUTATEIbHOM paboTe
ornpezeNnsieT MOTPeOHOCTh IIKOJbI B YYEOHHKAX, COOTBETCTBYIOIIMX IpPOrpaMMam
OoOy4eHHMsI, OCYIIECTBISIOT KOHTPOJb 3a WCIOJb30BAHUEM T€IarornuyecKUMu
pabOTHMKaMH B XOJe O00pa30BaTEIbHOM JEATEILHOCTH YYEOHHUKOB, YYEOHBIX
nocoOuil M y4yeOHO-METOJAMYECKUX MAaTepUajoB B COOTBETCTBHH CO CIIHCKOM,
OTIPEJICTICHHBIM IIKOJIOW, COBMECTHO C YUWUTEISIMU U 3aBEIYIOIMM OUOIMOTEKOM
OCYIIECTBIISIET KOHTPOJb 3a BBITIOJHEHWEM OOYYaroMIMXCs €AUHBIX TPeOOBaHUI MO
UCIIOJIb30BAHUIO U COXPAHHOCTH YYCOHHUKOB.

11.3. KnaccHble pyKOBOAMTENNW HECYT OTBETCTBEHHOCTh 3a BOCHHUTAHHE Y
oOydJarommuxcs 0epekHOr0 OTHOIIEHUSI K y4eOHOM KHUTE, 332 COCTOSTHUE YYCOHHKOB
U y4eOHBIX TOCOOMM OO0ydarommMXcsl CBOCTO Kjacca B TEUCHHE Y4YeOHOro romja,
CBOCBPEMEHHYIO BbIJIauy (cAady) Y4eOHHKOB, YYCHBIX M Y4€OHO-METOJAMYECKHX
nocoOuii B OMOJIMOTEKY B COOTBETCTBHH C TpadMKOM, YTBEPKIECHHBIM JTUPEKTOPOM
ITKOJTBI.

11.4. 3aBenyrommuii OHOTMOTEKOW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH
uHpopmaru 06 00ecredyeHHOCTH yuYeOHUKaMH, YIEOHBIMUA TIOCOOMSIMU U y4eOHO-
METOMYECKAMH MaTeprallaMi OOYYAIONIMXCS IIKOJBI, 32 OPraHU3AIMHI0 PaOOTHI
OMOMMOTEeKW MO BBIa4Y€ W BO3BpATy y4EOHUKOB, YYEOHBIX MOCOOMH M y4eOHO-
METOJUYECKUX MAaTepuagoB OOYYaIOIIMMUCA, 32 COXPAaHHOCTh OHOJIMOTEYHOTO
dbonaa yueOHOM TUTEPATYPHI.

11.5. Poaurenu (3aKOHHBIE MPEACTABUTENN) O0YUAIOIIUXCS HECYT OTBETCTBEHHOCTh
32 COXPAaHHOCTb TOJIYYEHHBIX Y4YEOHMKOB, Y4e€OHbIX IOCOOMI U y4yeOHO-



METOJUYECKHX MaTepuajoB M BO3MEMIAIOT MX yTpaTy WM TOopuy Oubimortexe
IIKOJTBL.

11.6. OOyuaromuiecsi HECYyT OTBETCTBEHHOCTD 32 COXPAaHHOCTh YUYEOHHKOB, Y4€OHBIX
nocoOuii 1 yueOHO-METOINIECKUX MaTEePHAIIOB, MOTYYCHHBIX U3 (OHIA IIKOIBHOM
OMOINOTEKH.

12. 3ak/0unTebHbIE NM0JI0KEHHUS

12.1. Hacrosimee IlonoxkeHune O MIKOJbHOM OuOIMoTedHOM (OHJE, MOPSIKE €ro
dbopMHUpOBaHUs, ydYeTa, HCIIONB30BAHUS M OOCCICYCHHS COXPAHHOCTH SIBJISETCS
JIOKaJIbHBIM HOPMATHBHBIM aKTOM, TpUHUMAaeTcs Ha llemarormueckoM coBeTe
IIKOJII M yTBEepXkaaeTcss (JIu00 BBOAWTCS B JACHCTBHE) TNPUKA30M JIHPEKTOpa
OpraHu3alliy, OCYIICCTRIAIONEH 00pa30BaTeIbHYIO ACATEIBHOCTb.

12.2. Bce u3MeHEHMS W JIONOJIHEHHWs, BHOCHMBIC B Hactosiee Ilomoxkenue,
opopMiIsIOTCI B TUCBMEHHOH (QopMe B  COOTBETCTBHHM  JCHCTBYIOIIUM
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

12.3. Tlonoxenue o OuOnMMoTeyHoM QoHAEe 00pa30BaTEeIbHON OpraHu3aIuu
NPUHUMACTCS] Ha HEONPEACICHHbIN cpok. M3MeHeHus 1 nonosiHeHus K [lonoxeHnro
NPUHUMAIOTCS B MOPSIJIKE, IpexycMoTpeHHoM 11.12.1. Hactosiero [TomoxxeHwus.

12.4. Tlocne npunsatus IlomokeHus (MM W3MEHEHUW W JOMOJHCHHUH OTACIIBHBIX
INYHKTOB M Pa3JieJIOB) B HOBOW PENAKIIUU TPEABIAYIIAs PEIaKius aBTOMAaTHYCCKU
yTpaynBaeT CUILY.
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